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Foreword

Internal rules of standardization are designed for employees of the Institute for Standardization of Serbia
(hereinafter: Institute), technical committee members, members of expert councils and for all those who
participate in the process of development of Serbian standards and related documents.

Internal rules of standardization are comprised of the following parts with the unique designation IRS:

1) IRS 1:2023, Internal rules of standardization — Part 1: Development, publication, maintenance, review and
withdrawal of Serbian standards and related documents

2) RS 2:2021, Internal rules of standardization — Part 2: Establishing and work of technical committees for
standards and related documents

3) IRS 3:2023, Internal rules of standardization — Part 3: Drafting and rules for the structure of Serbian
standards and related documents;

This part of internal rules of standardization is harmonized with the relevant provisions of rules of the
international and European organizations for standardization.

In accordance with Articles 33 and 49 of the Decision amending the Decision on Establishing the Institute for
Standardization of Serbia, the internal rules of standardization shall be rendered by the Managing Board of the
Institute, upon a proposal of the expert councils. Amendments to the internal rules of standardization, as a
result of amendments to the documents according to which these rules are harmonized with, shall be adopted
in the same manner and by the same procedure.

Proposal of the first edition of this part of internal rules of standardization was reviewed by the members of
Expert Council for General Fields of Standardization - at the session held on 23™ September 2011 and members
of Expert Council for the Electrotechnical, Telecommunication and Information Technology Standardization -
at the session held on 27" September 2011.

The first edition of this part of internal rules of standardization was rendered by the Managing Board of the
Institute at the session held on 20™ October 2011.

By the same procedure the second edition of this part of internal rules of standardization was rendered by the
Managing Board at the session held on 25" January 2013.

Proposal of the third edition of this part of internal rules of standardization was reviewed by the members of
Expert Council for General Fields of Standardization and Expert Council for the Electrotechnical,
Telecommunication and Information Technology Standardization at the meetings held by correspondence
between 7™ February 2014 and 13™ February 2014.

In accordance with its authorizations, and based on proposals of the expert councils, the Managing Board of
the Institute rendered the third edition of this part of internal rules of standardization at its session held on
24™ February 2014.

Amendments of the second edition of this part of internal rules of standardization resulted from the need to
supplement the foreword of pure Serbian standards and related documents with the information regarding the
responsibility of the Institute for Standardization of Serbia for identifying the intellectual property rights and
primarily the patent rights. Namely, by amendments of the second edition it is envisaged which information
shall be specified in the foreword of pure Serbian standards and related documents in the course of document
development when no intellectual property rights are identified. These new amendments define more precisely
the patent rights, as well as the manner according to which the potential users of standards and related
documents shall be notified if in the course of document development the existence of patent rights is
identified. The mentioned amendments are fully in line with the latest editions of international and European
rules governing these matters. In addition, this part of internal rules is supplemented by the new annex
(Annex G) which is a translation of one part of Annex SL of the ISO/IEC Directives, Part 1 concerning the
use of common terms, definitions and texts for certain clauses in the management system standards.
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By adopting the third edition, the application of the second edition of this part of internal rules of
standardization shall cease. The need for the amendment of the third edition of this part of the internal
standardization rules arose due to the adoption of the internal Rulebook on Intellectual Property, which the
Management Board of the Institute adopted at its session held on 2™ June 2, 2017, and the change in the visual
identity (logo) of the Institute, which necessitated the amendment of the examples in Annex A.

The draft of the fourth edition of this part of the internal standardization rules was considered and adopted by the
members of the Expert Council for General Areas of Standardization and the Expert Council for Standardization
in the Field of Electrical Engineering, Telecommunications and Information Technology at their sessions held on
26™ September, 2017. The Management Board of the Institute adopted the fourth edition of this part of the internal
standardization rules at its session held on 29 September, 2017.

The fourth edition of this part of the internal standardization rules replaces and withdraws the third edition
published in 2014.

The fifth edition of this part of the internal standardization rules was created due to the need for harmonization
with the latest editions of international and European standardization rules. All amendments compared to the
previous edition are indicated by a vertical line in the margin of the document.

The draft of the fifth edition of this part of the internal standardization rules was considered and adopted by the
members of the Expert Council for General Areas of Standardization at its session held on 23" December, 2022,
and the Expert Council for Standardization in the Field of Electrical Engineering, Telecommunications and
Information Technology at its session held in the period from 21 to 29" December, 2022. The Management Board
of the Institute adopted the fifth edition of this part of the internal standardization rules at its 175™ session held on
3017 anuary, 2023.

The sixth edition of this part of the internal standardization rules was created due to the need for harmonization
with international standards and the promotion of the use and development of standardized terminology in Serbian
standards.

The draft of the sixth edition of this part of the internal standardization rules was considered and adopted by the
members of the Expert Council for General Areas of Standardization at its session held on 18 May, 2023, and
the Expert Council for Standardization in the Field of Electrical Engineering, Telecommunications and
Information Technology at its session held on 7™ June, 2023. The Management Board of the Institute adopted the
sixth edition of this part of the internal standardization rules at its 181 session held in the period from July 27" to
31%2023.
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1 Scope

This part of internal rules of standardization shall lay down the manner of drafting Serbian standards and
related documents and the rules for the structure thereof.

The aim of these internal rules is to establish clear and unambiguous provisions in order to develop the Serbian
standards and related documents in a uniform manner and with a structure that complies with the international
and European documents.

Along with these internal rules, CEN/CENELEC Internal Regulations — Part 3: Rules for the structure and
drafting of CEN/CENELEC publications and ISO/IEC Directives — Part 2: Rules for the structure and drafting of
International Standards shall be applied simultaneously.

2 Terms and definitions

For the purposes of this part of internal rules, the terms and definitions specified in SRPS ISO/IEC Guide 21-1,
SRPS ISO/IEC Guide 21-2, SRPS ISO/IEC Guide 2 and Internal rules of standardization — Part 1: Development,
publication, maintenance, review and withdrawal of Serbian standards and related documents shall apply.

2.1
structure (<of a document>)
sequence of items, subitems, paragraphs, tables, figures, annexes

[SRPS ISO/IEC Guide 21-1, 3.10; SRPS ISO/IEC Guide 21-2, 3.13]

2.2

provision

expression in the content of a normative document, that takes the form of a statement, an instruction, a
recommendation or a requirement

NOTE These types of provision are distinguished by the form of wording they employ; e.g. instructions are expressed
in the imperative mood, recommendations by the use of the auxiliary “should” and requirements by the use of the auxiliary
“shall”.

[SRPS ISO/IEC Guide 2, 7.1]

23
instruction
provision that conveys an action to be performed

[SRPS ISO/IEC Guide 2, 7.3]

2.4
recommendation
provision that conveys advice or guidance

[SRPS ISO/IEC Guide 2, 7.4]
2.5
requirement

provision that conveys criteria to be fulfilled

[SRPS ISO/IEC Guide 2, 7.5]
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3 Drafting and structure of Serbian standards and related documents
3.1 General principles

Uniformity of structure, of style and of terminology shall be maintained not only within each document, but
also within a series of associated documents. The structure of associated documents and the numbering of their
clauses shall, as far as possible, be identical. Analogous wording shall be used to express analogous provisions;
identical wording shall be used to express identical provisions.

The same term shall be used throughout each document or series of associated documents to designate a given
concept. The use of an alternative term (synonym) for a concept already defined shall be avoided. As far as
possible, only one meaning shall be attributed to each term chosen.

These requirements are particularly important not only to ensure comprehension of the document, or of the
series of associated documents, but also to derive the maximum benefit available through automated text
processing techniques and computer-aided translation.

3.2 Consistency of documents

In order to achieve the aim of consistency within the complete corpus of standards, the text of every standard
shall be in accordance with the relevant provisions of existing basic standards. This relates particularly to:

— standardized terminology,

— principles and methods of terminology,
— quantities, units and their symbols,

— abbreviated terms,

— bibliographic references,

— technical drawings and diagrams,

— technical documentation, and

— graphical symbols, public information symbols and safety signs.

In addition, specific technical aspects shall be drafted in accordance with the provisions of general international
standards dealing with the following subjects:

limits, fits and surface properties;

— tolerancing of dimensions and uncertainty of measurement;
— standard numbers;

— statistical methods;

— environmental conditions and associated tests;

— safety;

— chemistry;

— EMC (electromagnetic compatibility);

— conformity and quality;

— environmental management;
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— packaging;
— consumer issues;

— international standardization.
3.3 Language
The text of a standard shall be written in a simple, clear, accurate and consistent manner.

The document itself does not impose to anyone the obligation to act upon. Nevertheless, such obligation can
be introduced, for example, by law or contract. The user should be enabled to easily identify the requirements
that he/she is obliged to meet in order to be able to claim the compliance with the document. Similarly, the
user must be enabled to make a clear distinction between such requirements and other provisions for which
he/she has more freedom of choice in terms of use. Clear rules for the use of verb forms (including auxiliary
verbs) are therefore of essential importance.

In Serbian standards the designations and abbreviations from international standards usually remain
unchanged, in particular from the versions in English language. The same applies to the manner of writing
abbreviated terms and the long and short names of organizations. In Serbian language the abbreviated terms
are written always in the same manner, regardless of the position in a sentence. If a list of abbreviated terms
is not provided in the document, the first time an abbreviated term is used, the full term is stated together with
the abbreviated term in parentheses.

Whenever possible, inclusive terminology must be used to describe technical capabilities and relationships.
Archaic and non-inclusive terms must be avoided. In line with this principle, “inclusive terminology” refers to
language that is acceptable to everyone, regardless of gender, race, skin color, religion, etc. New documents
must be developed using inclusive terminology. As far as feasible, existing and outdated documents must be
updated to identify non-inclusive terms and replace them with alternatives that are more descriptive and
appropriate to the technical capability or relationship.

NOTE The following references for the language issues are recommended:

— Recnik srpskohrvatskog knjizevnog i narodnog jezika, Srpska akademija nauka i umetnosti, Institut za srpski jezik SANU,
Beograd 1959 — i dalje;

| — Recnik srpskohrvatskoga knjizevnog jezika, Matica srpska — (Matica hrvatska), Novi Sad — (Zagreb), 1967 - 1976;
| — Recnik srpskoga jezika, Matica srpska, Novi Sad, 2011;

— Pravopis srpskoga jezika, izmenjeno i dopunjeno izdanje, Mitar PeSikan, Jovan Jerkovi¢, Mato Pizurica, Matica
srpska, Novi Sad, 2017;

— Veliki re¢nik stranih reci i izraza, Ivan Klajn, Milan gipka, Prometej, Novi Sad, 2012.

The verbal forms shown in Table 1 shall be used to indicate requirements strictly to be followed in order to
conform to the document and from which no deviation is permitted.
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Table 1 — Requirement
Cpuckn English French German
ExBuBajieHTHH Equivalent Expressions Gleichbedeutende
I'naroncku | u3pasu 3a ynorpedy | Verba expressions Forme équivalentes Ausdriicke fiir die
. e Verbform .
00K Y M3Y3eTHHM 1 form for use in verbale | pour utilisation Anvendung in Aus-
cIy4yajeBUMA exceptional case exceptionnelle nahmefillen
Mopa je shall |isto doit esta muss ist zu
3axTeBa Cce 3a is required to il faut que ist erforderlich
3aXTeBa Cce Jia is required that est tenu de es ist erforderlich,
Mopa 1a has to seul est permis dass hat zu
JIO3BOJBEHO j€ CaMo... only... is permitted n'est.. que lediglich .. zuléssig
HEOIIXO/THO j& it is necessary il est nécessaire de es ist notwendig
HE CMe HHjE 03BOJBEHO shall |itisnotallowed |nedoit |iln'estpasadmis |darfnicht |es istnicht zuldssig
[momymireno| not [permitted] pas il est interdit de [erlaubt] [gestattet]
[mprxBaTIEHBO] [acceptable] st
[momycTuBO] [permissible)] frestpas

3axTCBa CC Ja HE

is required to be
not

il faut éviter de

es ist unzuldssig

3aXTeBa ce Jia ...
He Oynie

is required that ...
be not

il ne faut pas

es ist nicht zu

HHje

is not to be

est tenu de
s'abstenir de

es hat nicht zu

Do not use ,,must” as an alternative for ,,shall”. (This will avoid any confusion between the requirements of a document and external statutory

obligations.)

Do not use ,,may not” instead of ,,shall not” to express a prohibition.

To express a direct instruction, for example referring to steps to be taken in a test method, use the imperative mood in English.
EXAMPLE ,,Switch on the recorder.”

NOTE In this case, an impersonal verbal form would be used in Serbian language, therefore the given example would read: ,,Yxibyan ce ypebaj
3a 3anMCcHBambe”.

The verbal forms shown in Table 2 shall be used to indicate that among several possibilities one is
recommended as particularly suitable, without mentioning or excluding others, or that a certain course of action
is preferred but not necessarily required, or that (in the negative form) a certain possibility or course of action
is deprecated but not prohibited.
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Table 2 — Recommendation

Cpnckn English French German
ExBuBajieHTHH Equivalent Expressions Gleichbedeutende
I'narosckm | u3pasu 3a ynorpe0dy | Verbal |  expressions Forme équivalentes Ausdriicke fiir die
. A Verbform .
00K Y M3y3€THUM form for use in verbale pour utilisation Anvendung in
cIy4yajeBUMAa exceptional case exceptionnelle Ausnahmefillen
Tpeba npenopy4yje ce na | should | it is recommen- |il il est recommande | solite es wird
ded that convient |de empfohlen, dass
de
Tpeba ma ought to ist in Regel
He Tpeba | He mpenopyuyje ce |should | it is not il il est solite wird nicht
pit:| not recommended |convient |recommandéde nicht empfohlen
that de ne pas | ne pas
He Tpeba 1a ought not to Il n'y a généra- solite vermieden

lementpas lieu

werden

In French, do not use ,,devrait” in this context.

The verbal forms shown in Table 3 shall be used to indicate a course of action permissible within the limits of
the document.

Table 3 — Permission

Cpnckn English French German
ExBuBajieHTHH Equivalent Expressions Gleichbedeutende
I'narosickm | m3pasu 3a ynorpe0y | Verbal [  expressions Forme équivalentes Verbfor | Ausdriicke fiir die
00smK Y HM3y3€THHUM form for use in verbale pour utilisation m Anvendung in
cIy4yajeBUMa exceptional case exceptionnelle Ausnahmefillen

CMe, MOXE | JOIyLITa ce may is permitted peut il est admis de darf ist zugelassen

JI03BOJbABA CE is allowed il est permis de ist zuldssig ... auch

JOITYCTHBO j& is permissible
HE MOpa HE 3aXTeBa ce Ja need it is not required [ peut ne | il n'est pas braucht |ist nicht

not that pas étre | nécessaire de nicht erforderlich

HHKAKBO ... CC HC

3axTCBa

no ... is required

il est inutile de

keine ... notig

Do not use ,,possible” or ,,impossible” in this context.

Do not use ,,can” instead of ,,may” in this context.

NOTE 1 ,,May” signifies permission expressed by the document, whereas ,,can” refers to the ability of a user of the document

or to a possibility open to him/her.

NOTE 2 The French verb ,,pouvoir” can indicate both permission and possibility. For clarity, the use of other expressions is
advisable if otherwise there is a risk of misunderstanding.

NOTE 3 In Serbian language, verb "may" may express both permission and possibility.

Verbal forms given in Table 4 are used for expressions of possibility and capability, either material, physical
or causal-consequent.

10
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Table 4 — Possibility and capability
Cpnckn English French German
ExBuBajieHTHH Equivalent Expressions Gleichbedeutende
I'iarosickn| u3pasu 3a ynorpeOy | Verbal| expressions | Forme équivalentes Verbform Ausdriicke fiir die
00/1MK Y U3Y3€THUM form for use in verbale| pour utilisation Anvendung in
clyyajeBUMa exceptional case exceptionnelle Ausnahmefillen
Moryhe je |cmocobaH je na can be able to peut est susceptible de  |kann vermag
est capable de
est apte a
se préte a
mocToju MoryhHocT there is a est en mesure de es ist moglicht,
na possibility of dass ...
MOJXKE C€ JOTOIWTH Ja it is possible to il est possible de lasst sich ...; in der
Lage (sein) zu ...
HUje HUje crocobaH J1a cannot |be unable to ne peut |n'est pas kann nicht |vermag nicht
Moryhe pas susceptible de
n'est pas capable de
ne se préte a
HE ITOCTOj1 there is no n'est pas en mesure es ist nicht moglich,
MoryhHocT 11a possibility of de dass ...
HE MOJKE C€ JOTO/AUTH it is not possible il n'est pas possible ... lasst sich nicht
na to de

NOTE See Note 1 to Table 3.

4 Structure elements of Serbian standards and related documents

4.1

General

This clause shall lay down the structure elements of both pure Serbian standards and related documents,
followed by the Serbian standards and related documents developed by adoption of international, European
and regional standards and related documents, as well as national standards of other countries.

NOTE A standard is comprised of the following elements: preliminary informative (cover page, display of the contents,
foreword and introduction) and additional informative elements (informative annexes, bibliography, registers); general
normative (title, scope, normative references) and technical normative elements (terms and definitions, requirements,
normative annexes), as well as mandatory and non-mandatory elements.

4.2 Structure elements of a pure Serbian standard and related document

The structure of a pure Serbian standard and related document is comprised of the following elements:

cover page;
— adoption notice of standard or related document;
— display of the contents, if needed;

NOTE The contents is an optional element given for the ease of document usage. The display of the contents must
have a title ,,Contents” and contain a list of clauses and, if appropriate, sub-clauses with titles, annexes, along with
their status in brackets, bibliography, register(s), figures and tables, respectively. All mentioned elements must be
given with their full titles. The terms in clause “terms and definitions™ shall not be given in the display of the contents. The
display of the contents must be drafted automatically, not manually.

11
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— foreword;
— introduction, if needed;

NOTE Introduction is an optional element providing special information or comments on the technical content of
the standard and the reasons for their development. This element shall contain no requirements.

— scope;
‘ — normative references;
| — terms and definitions;
— text of a standard or related document;
— annexes, if needed;
— bibliography, if needed;
— register (s), if needed;
— the last page.

Detailed information regarding the structure elements of Serbian standards and related documents are
elaborated in the sub-clauses below.

4.2.1 Cover page

The cover page of a standard or related document shall contain the following information:

a) wording ,,SERBIAN STANDARD” (or ,, TECHNICAL SPECIFICATION”, ,,TECHNICAL REPORT” OR
,GUIDANCE”);

b) national designation according to SRPS A.A0.004;

v) date of publication;

g) title in Serbian language;

d) title in English language;

d) edition designation;

e) logotype of the Institute and the wording ,,Institute for Standardization of Serbia”;

7) reference designation comprising of the national designation and the year of publication linked by a colon and
followed by (in the brackets) the designation of a language the standard is published in.

The example of a pure Serbian standard or related document is given in Annex A.
The data contained in the back cover page is given in Annex A.
4.2.2 Text about the adoption of standard or related document

The adoption notice of a standard or a related document shall be placed at the beginning of the first page as
follows:

,»This standard [related document] is adopted by Director of the Institute for Standardization of Serbia with his
Decision No. [number and date of a decision].”

12
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4.2.3 Foreword

A foreword is given on the first page of a standard exclusively. The data contained in the foreword shall, as a
rule, have the following order:

if one or more standards and/or related documents are withdrawn by the publication of other standard or
related document, it must be stated as follows:

,(designation of a standard): (year of publication) is being withdrawn and replaced by this standard.”

information about the national technical committee that developed the standard or related document as
follows:

,»This standard was prepared by the national Technical Committee (technical committee number),
(technical committee title)”.

EXAMPLE |, This standard was prepared by the national Technical Committee A037, Terminology.”

information on the proposer of a standard or related document or information about the author of the initial
text if the proposer is a relevant technical committee.

information about the responsibilities of the Institute concerning the identification of patent rights:

a) in cases when in the course of standard development it is not detected the existence of patent rights,
such information shall be noted in the following way:

»Attention is drawn to the possibility that certain elements of this document may be subject to the
patent rights. Institute for Standardization of Serbia shall bear no responsibility for identifying any of
or all such rights.”

b) in cases when in the course of standard development it is detected the existence of patent rights, such
information shall be noted in the following way:

»Institute for Standardization of Serbia (ISS) draws attention to the fact that it has been established
that compliance with this document may encompass the use of a patent related to (subject of a patent,
registry number of a patent).

ISS shall take no position in this regard and waive the responsibility related to the evidences, validity,
subject, scope, content and acquiring of patent rights.

The holder of a patent expressed the willingness to negotiate on the licencing of his/her patent at a
non-discriminatory basis and under reasonable terms, with or without the compensation. The holder
of a patent. The holder of a patent submitted to ISS a prescribed form — the licencing statement, which
has been recored and is kept in the ISS. Additional information can be obtained from (first and last
name of the patent holder).

ISS draws attention to the possibility that certain elements of this document may be subject to other
patent rights except the one that is already specified herein. ISS shall bear no responsibility for
identifying any of or all such rights.”

ISS (https://iss.rs/sr_Cyrl/baza-patenata c120) shall maintain a public database on patent rights relevant
for Serbian standards. The users are invited to access this database in order to obtain the latest
information concerning the patents."

information on standardized terminology in the Serbian language as follows:

,» Lhe Institute for Standardization of Serbia maintains a database of standardized terms in the Serbian language
that are used during the preparation of original Serbian standards and related documents. The database of
standardized terms can be found at the following address: https://iss.rs/sr_Cyrl/term.”

13
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4.2.4 Scope
This element shall appear at the beginning of each document and define without ambiguity the subject of the
document and the aspects covered, thereby indicating the limits of applicability of the document or particular

parts of it. It shall not contain requirements.

In documents that are subdivided into parts, the scope of each part shall define the subject of that part of the
document only.

The scope shall be succinct so that it can be used as a summary for bibliographic purposes.

This element shall be worded as a series of statements of fact. Forms of expression such as the following shall
be used:

,,This Standard
the dimensions of ...”
— specifies a method of ...”

the characteristics of ...”

a system for ...”
general principles for ...”

— establishes
— gives guidelines for ...”

— defines terms ...”

Statements of applicability of the document shall be introduced by wording such as:

,» This Standard is applicable to ...”.
4.2.5 Normative references

The list of normative references, as a rule, contains the documents published by the Institute, referred to in the text
of the standards and necessary for the application of standards. Introduction text to the normative references shall
be given as follows:

,»The following documents, in whole or in part, are normatively referenced in this document and are
indispensable for its application. For dated references, only the edition cited applies. For undated references,
the latest edition of the referenced document (including any amendments) applies.”

For dated references, the year of publication of the document is mandatory, or a dash with the footnote ,,To be
published” is used when referring to draft standards in public consultation or final draft standards. Both dated
and undated references also include their full title.

| If the document doesn't contain normative references, the introductory text should be provided as follows:
| "No normative references are cited in this document."

The list shall not include the following:
— referenced documents which are not publicly available;
— referenced documents which are only cited in an informative manner;

— referenced documents which have merely served as bibliographic or background material in the preparation
of the document.

Such referenced documents may be listed in a bibliography.

14
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4.2.6 Terms and definitions

This is a conditional element giving definitions necessary for the understanding of certain terms used in the
document. The following introductory wording shall be used where all terms and definitions are given in the
document itself:

,For the purposes of this document, the following terms and definitions apply.”

In the case where terms defined in one or more other documents also apply (for example, in the case of a series
of associated documents where Part 1 specifies the terms and definitions for several or all of the parts), the
following introductory wording shall be used, altered as necessary:

,»For the purposes of this document, the terms and definitions given in ... and the following apply.”
If the document does not contain terms and definitions, the following introductory text must be used:
,,No terms and definitions are listed in this document.”

Detailed rules for the drafting and presentation of terms and definitions are given in CEN/CENELEC Internal
Regulations — Part 3: Rules for the structure and drafting of CEN/CENELEC documents as well as in ISO/IEC
Directives — Part 2: Rules for the structure and drafting of ISO and IEC documents.

4.2.7 Requirements
This element is conditional. If present, it shall contain the following:

a) all characteristics relevant to the aspects of the products, processes or services covered by the document,
either explicitly or by reference;

b) the required limiting values of quantifiable characteristics;

v) for each requirement, either a reference to the test method for determining or verifying the values of the
characteristic, or the test method itself (see 4.2.9).

A clear distinction shall be made between requirements, statements and recommendations.

Contractual requirements (concerning claims, guarantees, covering of expenses, etc.) and legal or statutory
requirements shall not be included.

In some product standards, it may be necessary to specify that the product shall be accompanied by warning
notices or by instructions to the installer or user, and to specify their nature. On the other hand, requirements
concerning installation or use as such shall be included in a separate part or a separate document, since they
are not requirements applicable to the product itself.

Documents listing characteristics for which suppliers or purchasers are required to state values or other data
not specified by the document itself shall specify how such values are to be measured and stated.

4.2.8 Sampling

This conditional element specifies the conditions and methods of sampling, as well as the method for the
preservation of the samples. This element may appear at the beginning of element 4.2.9.

4.2.9 Test methods

4.2.9.1 General

This conditional element gives all the provisions concerning the procedure for determining the values of
characteristics or checking conformity to stated requirements, and for ensuring the reproducibility of the results.
If appropriate, tests shall be identified to indicate whether they are type tests, routine tests, sampling tests and so
on. In addition, the document shall specify the sequence of testing if the sequence can influence the results.
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Test methods may be subdivided in the following order (where appropriate):

a) principle;

b) reagents and/or materials (see 4.2.9.2);

v) apparatus (see 4.2.9.3);

g) preparation and preservation of test samples and test pieces;

d) procedure;

d) expression of results, including method of calculation and precision of the test method;
e) test report.

Test methods may be presented as separate clauses, or be incorporated in the requirements, or be presented as
annexes or as separate parts. A test method shall be prepared as a separate document if it is likely to be referred
to in a number of other documents

Requirements, sampling and test methods are interrelated elements of product standardization and shall be
considered together even though the different elements may appear in separate clauses in a document, or in
separate documents.

When drafting test methods, account shall be taken of documents for general test methods and of related tests
for similar characteristics in other documents. Non-destructive test methods shall be chosen whenever they
can replace, within the same level of confidence, destructive test methods.

For the drafting of methods of chemical analysis, see SRPS ISO 78-2. Much of SRPS ISO 78-2 is also
applicable to test methods for products other than chemical products.

Documents specifying test methods involving the use of hazardous products, apparatus or processes shall include a
general warning and appropriate specific warnings. For recommended wording, see ISO/IEC Guide 51.

A document which specifies test methods shall not imply any obligation to carry out any kind of test. It shall
merely state the method by which the assessment, if required and referred to (for example in the same or
another document, in a regulation, or in contracts), is to be carried out.

If a statistical method for the assessment of the conformity of a product, process or service is specified in the document,
any statements of compliance with the document only relate to the conformity of the population or the lot.

If it is specified in the document that every single item is to be tested in accordance with the document, any
statements concerning the conformity of the product to the document mean that every single item has been
tested and that each has fulfilled the corresponding requirements.

If test methods which differ from that most acceptable for general application are in use, this shall not be a
reason for not specifying the most acceptable in a document.

4.2.9.2 Reagents and/or materials

This is a conditional element giving a list of the reagents and/or materials used in the document.

The content of a reagents and/or materials clause will usually comprise an optional introductory text together
with a list detailing one or more reagents and/or materials.

The introductory text shall be used only to specify general provisions to which cross-reference is not made. Any
item to which it is necessary to cross-refer shall not be included in this text but shall be listed as a distinct entry.

Each reagent and/or material entry shall be numbered for purposes of cross-referencing, even if there is only
one.
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4.2.9.3 Apparatus

This is a conditional element giving a list of the apparatus used in the document. The rules for the structure,
numbering and presentation of the ,,Apparatus” clause are identical to those for the ,,Reagents and/or materials”
clause (see 4.2.9.2). Wherever possible, equipment produced by a single manufacturer should not be specified. |
Where such equipment is not readily available, this clause shall include such specifications for the equipment
as to ensure that comparable testing can be conducted by all parties.

4.2.9.4 Alternative test methods

If more than one adequate test method exists for a characteristic, only one shall in principle be the subject of a
document. If, for any reason, more than one test method is to be standardized, a referee (oftencalled
,reference”) method may be identified in the document to resolve doubts or dispute.

4.2.9.5 Choice of test methods according to accuracy

The accuracy of the chosen test method shall be such as to allow unambiguous determination of whether the
value of the characteristic to be assessed lies within the specified tolerance.

When it is considered technically necessary, each test method shall incorporate a statement as to its limit of accuracy.

4.2.9.6 Avoidance of duplication and unnecessary deviations

Avoidance of duplication is a general principle in the methodology of standardization but the greatest danger
of duplication appears in the field of test methods because a test method is often applicable to more than one
product, or type of product, with little or no difference. Before standardizing any test method, it shall therefore
be determined whether an applicable test method already exists.

If a test method is, or is likely to be, applicable to two or more types of product, a document shall be prepared on
the method itself, and each document dealing with a given product shall refer to it (indicating any modifications
that may be necessary). This will help to prevent unnecessary deviations.

If, in preparing a document related to a product, it is necessary to standardize some kind of testing equipment
that is likely to be used for testing other products as well, it shall be dealt with in a separate document, prepared
in consultation with the committee dealing with such equipment.

4.2.10 Requirements concerning marking, labelling and packaging of products
Documents containing a reference to the marking of the product shall specify, where applicable, the following:

— the content of any marking that is used to identify the product including, where applicable, the manufacturer
(name and address) or responsible vendor (trade name, trademark or identification mark), or the marking
of a product itself [e.g. manufacturer's or vendor's trademark, model or type number, designation], or the
identification of different sizes, categories, types and grades;

— the means of presentation of such marking, for example by the use of plates (sometimes called ‘“name-
plates™), labels, stamps, colours, threads (in cables), as appropriate;

— the location on the product, or in some cases on the packaging, where such marking is to appear;

— requirements for the labeling and/or packaging of the product (e.g. handling instructions, hazard warnings,
date of manufacture);

— other information as may be required.

If the application of a label is required by the document, the document shall also specify the nature of the
labelling and how it is to be attached, affixed or applied to the product or its packaging.

Symbols specified for marking shall conform to relevant documents published by ISO and IEC. Documents
relating to packaging are found under the ICS classification 55 in the ISO and IEC Catalogues.
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4.2.11 Requirements concerning documentation accompanying the product

Documents may require that the product be accompanied by some kind of documentation (for example, test
report, handling instructions, other information appearing in the product packaging). Rules for the
classification and designation of such documentation for plants, systems and equipment are provided in
IEC 61355; rules for such documentation in administration, commerce and industry are found under the ICS
classification 01.140.30. When relevant, the content of such documentation shall be specified.

4.2.12 Normative annexes

Normative annexes give provisions additional to those in the body of the document. Their presence is
conditional. An annex’s normative status (as opposed to informative) shall be made clear by the way in which
it is referred to in the text, by an indication in the table of contents and under the heading of the annex.

4.2.13 Informative supplementary elements
4.2.13.1 Informative annexes

4.2.13.1.1 Informative annexes give additional information intended to assist the understanding or use of the
document. They shall not contain requirements, except as described in 4.2.13.1.2. Their presence is
conditional. An annex’s informative status (as opposed to normative) shall be made clear by the way in which
it is referred to in the text, by an indication in the table of contents and under the heading of the annex.

4.2.13.1.2 Informative annexes may contain optional requirements. For example, a test method that is
optional may contain requirements but there is no need to comply with these requirements to claim compliance
with the document.

4.2.13.2 Bibliography

For references to ISO and IEC documents, the presentation rules specified in 4.2.5 shall be followed. For other
referenced documents and information resources (printed, electronic or otherwise), the relevant rules set out
in ISO 690 shall be followed.

For online referenced documents, information sufficient to identify and locate the source shall be provided.
Preferably, the primary source of the referenced document should be cited, in order to ensure traceability.
Furthermore, the reference should, as far as possible, remain valid for the expected life of the document. The
reference shall include the method of access to the referenced document and the full network address, with the
same punctuation and use of upper case and lowercase letters as given in the source (see ISO 690-2).

EXAMPLE Available from: <http://www.abc.def/directory/filename new.htm>.

4.2.14 Other informative elements

4.2.14.1 Notes and examples integrated in the text

Notes and examples integrated in the text of a document shall only be used for giving additional information
intended to assist the understanding or use of the document. They shall not contain requirements or any
information considered indispensable for the use of the document, e.g. instructions, recommendations or
permission. Notes may be written as a statement of fact.

Notes and examples should be placed after the paragraph to which they refer.

Notes and examples are not numbered unless more than one appears in the same clause, subclause, figure or
table.

When several notes occur within the same clause, subclause, figure or table, they shall be designated
»NOTE 17, ,NOTE 2”, ,NOTE 3”, etc. The same applies to the examples in the text.
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Notes cited to the terms that are used in the text of a document shall be numbered regardless of whether there
is one or more notes. Such notes must be designated with: ,,NOTE 1 to the term:” etc.

4.2.14.2 Footnotes to the text

Footnotes to the text give additional information; their use shall be kept to a minimum. Footnotes shall not
contain requirements or any information considered indispensable for the use of the document.

Footnotes to figures and tables follow different rules (see 4.2.15 and 4.2.18).

Footnotes to the text shall be placed at the foot of the relevant page and be separated from the text by a short
thin horizontal line on the left of the page.

Footnotes to the text shall normally be distinguished by Arabic numerals, beginning with 1, followed by one
parenthesis and forming a continuous numerical sequence throughout the document: 1), 2), 3), etc. The
footnotes shall be referred to in the text by inserting the same numerals, as superscripts, after the word or
sentence in question: V2% etc.

In certain cases, for example in order to avoid confusion with superscript numbers, one or more asterisks or
other appropriate symbols may be used instead: *, **, *** etc.; 1, I, etc.

4.2.15 Figures

Figures should be used when they are the most efficient means of presenting information in an easily
comprehensible form. It shall be possible to refer to each figure explicitly within the text.

Figures shall be in the form of line drawings. Photographs may be used only if it is not possible to convert
them into line drawings.

Figures shall be designated ,,Figure” and numbered with Arabic numerals, beginning with 1. This numbering
shall be independent of the numbering of the clauses and of any tables. A single figure shall be designated
Figure 1”.

Numbering of figures in annexes shall be carried out in the same manner, provided that a letter symbol of
annex with the full point (punctuation mark) is added before the figure designation. Please see below for
numbering of parts of figures.

The figure designation and title (if present) shall be centered horizontally below the figure and laid out as in
the following example:

Figure # — Details of apparatus
The figure designation and title shall be separated by a dash.

Letter symbols used in figures to represent general cases of angular or linear quantities shall be in accordance
with ISO 80000-3, subscripts being used where necessary to distinguish between different applications of a
given symbol.

For a series of symbols indicating various lengths on a drawing use /;, I, I3, etc. and not, for instance, 4, B, C,
etc. or a, b, ¢, etc.

Lettering on technical product documentation shall be in accordance with ISO 3098-2.
Inclined (italic) letters shall be used for:

— symbols for quantities,

— subscripts representing symbols for quantities, and

— symbols representing numbers.
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The vertical (upright) style shall be used for all other lettering.

In artwork, textual descriptions shall be replaced by part references (see ISO 6433) the meaning of which are
explained in a key, or figure footnote depending on their content.

In graphs, labelling on the axes shall not be replaced by part references to avoid any possible confusion between
the number representing a part reference and a number representing a value on the axis. Labelling of curves,
lines, etc. on the graph shall be replaced by part references, however many curves, lines, etc. there are.

When all units for a quantity are the same, a suitable statement (for example, ,,Dimensions in millimeters”)
shall be placed above the right-hand corner of the figure.

When a figure is continued over several pages, it may be useful to repeat the figure designation, followed by
the title (optional) and by “(1 of #)”, where # is the total number of pages on which the figure appears, as in
the following example:

Figure 5 (1 of #)
Any statements concerning units shall be repeated on all pages after the first, where applicable.

Notes to figures shall be treated independently from notes integrated in the text (see 6.5.1). They shall be
located above the designation of the relevant figure and shall precede figure footnotes. A single note in a figure
shall be preceded by ,,NOTE”, placed at the beginning of the first line of the text of the note. When several
notes occur in the same figure, they shall be designated ,,NOTE 17, ,NOTE 27, ,NOTE 3”, etc. A separate
numbering sequence shall be used for each figure.

Notes to figures shall not contain requirements or any information considered indispensable for the use of the
document. Any requirements relating to the content of a figure shall be given in the text, in a footnote to the

figure or as a paragraph between the figure and its title. It is not necessary that notes to figures be referred to.

Footnotes to figures shall be treated independently from footnotes to the text. They shall be located
immediately above the designation of the relevant figure.

Footnotes to figures shall be distinguished by superscript lowercase letters, beginning with ,,a”. The footnotes
shall be referred to in the figure by inserting the same superscript lowercase letter.

Footnotes to figures may contain requirements. As a consequence, it is particularly important when drafting
the text of the figure footnote to distinguish clearly between different types of provision by using the

appropriate verbal forms.

In general, the use of subfigures should be avoided whenever possible since it complicates document layout
and management.

Only one level of subdivision of a figure is permitted. Subfigures shall be identified by a lowercase letter [e.g.
Figure 1 may comprise subfigures a), b), ¢), etc.]. Other forms of identification of the subfigures such as 1.1,
1.2, ..., 1-1, 1-2, ..., etc. shall not be used.

Where each of the subfigures contains a key, notes and footnotes, an independent numbering sequence shall
be applied per subfigure.

4.2.16 Mechanical engineering drawings and graphical symbols
Mechanical engineering drawings shall be prepared in accordance with relevant ISO standards.

Graphical symbols for use on equipment shall be in accordance with IEC 60417 and ISO 7000.
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4.2.17 Diagrams

Diagrams, such as circuit diagrams and connection diagrams, for example for test circuits, shall be prepared
in accordance with IEC 61082. Graphical symbols used in schematic diagrams shall be in accordance with
IEC 60617 and ISO 14617. Reference designations and signal designations shall be in accordance with
IEC 61346 and IEC 61175 respectively.

4.2.18 Tables

Tables should be used when they are the most efficient means of presenting information in an easily
comprehensible form. It shall be possible to refer to each table explicitly within the text.

A table within a table is not permitted. Subdivision of a table into subsidiary tables is not permitted.

Tables shall be designated ,,Table” and numbered with Arabic numerals, beginning with 1. This numbering
shall be independent of the numbering of the clauses and of any figures. A single table shall be designated
,,Lable 17,

The table designation and title (if present) shall be centered horizontally above the table and laid out as in the
following example:

Table # — Mechanical properties
The table designation and title shall be separated by a dash.

The first word in the heading of each column or row shall begin with a capital letter. The units used in a given
column shall generally be indicated under the column heading.

EXAMPLE 1

Type

Linear density
kg/m

Inside diameter
mm

Outside diameter
mm

As an exception to this rule, when all units are the same, a suitable statement (for example, ,,Dimensions in

millimeters”) shall instead be placed above the right-hand corner of the table.

EXAMPLE 2

Dimensions in millimeters

Type

Length

Inside diameter

Outside diameter

The presentation shown in Example 3 is not permitted and shall be altered as shown in Example 4.

EXAMPLE 3
Type A B C
Dimension
EXAMPLE 4
. . Type
Dimension
A B C
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When a table is continued over several pages, it may be useful to repeat the table designation, followed by the
title (optional) and by ,,(1 of #)”, where # is the total number of pages on which the table appears, as in the
following example:

Table # (1/#)
The column headings together with any statement concerning units shall be repeated on all pages after the first.

Notes to tables shall be treated independently from notes integrated in the text (see 6.5.1). They shall be located
within the frame of the relevant table and shall precede table footnotes (see the following Example). A single
note in a table shall be preceded by ,,NOTE”, placed at the beginning of the first line of the text of the note.
When several notes occur in the same table, they shall be designated ,,NOTE 17, ,NOTE 2”, ,NOTE 3”, etc.
A separate numbering sequence shall be used for each table.

Notes to tables shall not contain requirements or any information considered indispensable for the use of the
document. Any requirements relating to the content of a table shall be given in the text, in a footnote to the
table or as a paragraph within the table. It is not necessary that notes to tables are referred to.

Footnotes to tables shall be treated independently from footnotes to the text. They shall be located within the
frame of the relevant table, and shall appear at the foot of the table.

Footnotes to tables shall be distinguished by superscript lowercase letters, beginning with ,,a”. The footnotes
shall be referred to in the table by inserting the same superscript lowercase letter.

Footnotes to tables may contain requirements. As a consequence, it is particularly important when drafting the
text of the table footnote to distinguish clearly between different types of provision by using the appropriate
verbal.

EXAMPLE 5
Type Length Inside diameter | Outside diameter
A h? d
B b d>

A paragraph containing a requirement.
NOTE 1 Table note.
NOTE 2 Table note.

2 Table foot note.

4.2.19 Additional content

Certain documents contain material that is best provided in electronic format and that differs from the main
content.

| EXAMPLE 1 Datasets, code components, test patterns

Additional content must be provided in this way only if it cannot be appropriately included in the main body
of the text. In the event that such material is provided:

| — it is submitted as an attached file;

— it must be considered part of the document and therefore subject to the same rules that apply to public
consultation, formal voting, revision, corrigenda, amendments, copyright, and liability;

| — if it contains readable text, that text should be translated into the official languages.
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Such material must be provided in this way only if'it:
— cannot be appropriately included in the main body of the text;
— the file format is on the list of approved file formats, which is subject to change from time to time.

Each item of such material must be explicitly referenced in the text to explain its context and its use.

EXAMPLE 2

,»-The agreed binary strings are given at: https://standards.iso.org/iso-iec/23008/-8/ed-2/en”.

EXAMPLE 3

,,Additional files related to this document can be found at: https://www.iec.ch/tc82/supportingdocuments”

4.2.20 References

As a general rule, referencing should be used for specific parts of the text instead of repeating the original
source material, as such repetition creates a risk of error or inconsistency and increases the length of the
document. However, if it is considered necessary to repeat this material, its source must be precisely indicated.

The form: ,this Serbian standard”, ,this Technical Specification”, etc., shall be used for an individual
document, except in the introductory text for the ,,Normative references” and ,,Terms and definitions” clauses.

The wording shall be altered as a function of the document type concerned, i.e. Standard, Technical
Specification, Publicly Available Specification, Technical Report or Guide.

For a document published in separate parts, the following forms shall be used:
,.this part of SRPS ISO 2382” (reference to a part only);

»SRPS ISO 60335 (reference to a complete series of parts).

Such references are understood to include all amendments and revisions to the document, since they are
undated.

Use, for example, the following forms:
— ,,in accordance with Clause 3”;

— ,,according to 3.1”;

— ,,as specified in 3.1 b)”;

— ,,details as given in 3.1.1”;

— ,,see Annex B”;

— ,.the requirements given in B.2”;

— ,.see the Note in Table 2”;

- ,.see 6.6.3, Example 2”;

- ,see 3.1, Formula (3)”.
It is unnecessary to use the term ,,subclause”.

Imprecise references such as ,,this Clause” and ,,This Annex” shall not be used.
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If there is a need to refer to an unordered list item in another document, the following formulation shall be
used:

,»as specified in SRPS A.L.2.001, 3.1, second list item”.
Every figure and table included in the document shall normally be referred to in the text.

Use, for example, the following forms:
— ,,shown in Figure A.6”;

— ,,(see Figure 3)”;

— ,.given in Table 27;

— ,,(see Table B.2)”.

References to other documents may be undated or dated. All normative references, undated and dated, shall
be given in the ,,Normative references” clause (see 4.2.5).

Undated references may be made only to a complete document and only where at least one of the following
cases applies:

a) ifitisaccepted that it will be possible to use all future changes of the referenced document for the purposes
of the referring document;

b) for informative references.
Undated references shall be understood to include all amendments to and revisions of the referenced document.

Use the following forms:
— ,, ... as specified in SRPS A.L2.001 ...”;
— ,,...see SRPS A.L2.001”.

Dated references are references to:
a) aspecific edition, indicated by the date of publication, or

b) a specific enquiry or final draft, indicated by a dash.

Subsequent amendments to, or revisions of, dated references will need to be incorporated by amendment of
the document referring to them.

NOTE In this context a part is regarded as a separate document.

Within the text, references to specific divisions or subdivisions, tables and figures of another document shall
always be dated.

Use the following forms:

- ,, ... carry out the tests given in SRPS IEC 60068-1:1988 ...” (dated reference to a published document);
- ,, ... in accordance with SRPS A.L2.001 —, Clause 3, ...” (dated reference to an enquiry or final draft);

— ,, ... as specified in SRPS A.L2.001, Table 1, ...” (dated reference to a specific table in another published
document);

- ,, ... as specified in ISO/TS 10303-1000:2010-03 ...” (dated reference to a published document for which
more than one edition is published in the same calendar year);

— ,see [EC 60417-5017:2002-10" (dated reference to an entry within a database standard).
24




© ISS 2023 IRS 3

4.2.21 Representation of numbers and numerical values
The decimal sign shall be a comma on the line in all language versions.

If the magnitude (absolute value) of a number less than 1 is written in decimal form, the decimal sign shall be
preceded by a zero.

EXAMPLE 0,001.

Each group of three digits reading to the left and to the right of a decimal sign shall be separated by a small
space from preceding digits or following digits respectively, except for four-digit numbers designating years.

EXAMPLE 23456 2345 2,345 2,3456 2,345 67, but the year 1997.

The multiplication cross (x) shall be used to indicate the multiplication of numbers and numerical values
written in decimal form, in vector products and in cartesian products. The half-high dot (-) shall be used to
indicate a scalar product of vectors and comparable cases. It may also be used to indicate a product of scalars
and in compound units such as shown in Example 3 and Example 5 respectively.

EXAMPLE1 4 =80mm x 25 mm.

EXAMPLE2 Jg=1I1x1I2.

EXAMPLE3 vu=r-r1.

EXAMPLE 4 [=2,5x10°m.

EXAMPLE 5 rad - m%/kg.

ISO 80000-2 gives an overview of multiplication symbols for numbers.

To express values of physical quantities, Arabic numerals followed by the international symbol for the unit
(see ISO 80000 and IEC 60027) shall be used.

4.2.22 Quantities, units, symbols and signs

The International System of units (SI) as set out in ISO 80000 and IEC 80000 shall be used. Symbols for
quantities shall be chosen, wherever possible, from the various parts of ISO 80000 and IEC 60027. For more
detailed guidelines on application, see ISO 80000.

The units in which any values are expressed shall be indicated.

The unit symbols for degree, minute and second for plane angle shall follow immediately the numerical value;
all other unit symbols shall be preceded by a space.

Mathematical signs and symbols shall be in accordance with ISO 80000-2.

See also Annex B to these rules.

4.2.23 Mathematical formulae

Mathematical formulae between quantities are preferred to mathematical formulae between numerical values
(because mathematical formulae between quantities are independent of the choice of units whereas
mathematical formulae between numerical values are not). Mathematical formulae shall be expressed in

mathematically correct form, the variables being represented by letter symbols the meanings of which are
explained in connection with the formulae.
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The style shown in Example 1 shall be followed.

EXAMPLE 1

where:
V' is the speed of a point in uniform motion;
[ is the distance travelled;
t is the duration.

If, exceptionally, an equation between numerical values is used, the style shown in Example 2 shall be
followed.

EXAMPLE 2

v:3,6><Z
t

where:
v is the numerical value of the speed, expressed in kilometers per hour (km/h), of a point in uniform motion;
1 is the numerical value of the distance travelled, expressed in meters (m);
t is the numerical value of the duration, expressed in seconds (s).

However, the same symbol shall never be used within a document both for a quantity and for its corresponding
numerical value. For example, use of the equation in Example 1 and of the equation in Example 2 in the same
context would imply that 1 = 3,6 which obviously is not true.

Descriptive terms or names of quantities shall not be arranged in the form of a mathematical formula. Names
of quantities or multi-letter abbreviated terms, for example presented in italics or with subscripts, shall not be
used in the place of symbols. The same symbol should not be used to represent different quantities within the
same document.

EXAMPLE 3 Write

a-b<x<a+b

EXAMPLE 4 Write

_m
’ vV
and not

mass

density =

volume

EXAMPLE 5 Write
dim(E) = dim(F) - dim(/)

where
E is energy;
F is force;
[ is length.

and not

dim(energy) = dim(force)-dim(length)

or
dim(energy) = dim(force)- dim(length)
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EXAMPLE 6 Write

. SME, i
=
SMR, i

where:
4 is the statistical value for the system i;
Sue; is the residual mean square for the system i;
Sur.; is the mean square due to regression for the system i.
and not
, = [MSE
"7\ MSR,
where

4 is the statistical value for the system i;

MSE;  is the residual mean square for the system 7;
MSR; is the mean square due to regression for the system i.

Notations such as

d , L and ! or V/(km/h), I/m, and #/s

km/h ~ m s
for numerical values may be used; they are particularly useful on the axes of graphs and in the headings of
columns in tables.

Guidance on the presentation of mathematical formulae is given in the ISO eServices Guide and on the
IEC website. As far as possible, symbols having more than one level of subscript or superscript shall be avoided,
as shall any symbols and mathematical formulae that would involve printing more than two lines of type.

EXAMPLE 1 D1, max is preferable to Dy .

EXAMPLE 2  In the text, a/b is preferable to 2.
b

EXAMPLE 3  In a displayed mathematical formula, use

sin[(N +1)p / 2]sin(Ng 1 2)
sin(p/2)

rather than

sin{(NH) }sin[ﬁ j
2 7PN 27

9

sin
Further examples of the presentation of mathematical formulae are given in Examples 4 to 6.

EXAMPLE 4

ow d ow 0A
_XJFEK_ QK— grad _W]X +(v xrot A )x}
where
is the dynamic potential;
is the x-coordinate;
is time;
is the time derivative of x;
is the electric charge;
is the electric potential;
is the magnetic vectopotential;
is the velocity.

T AN SR
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EXAMPLE 5

M) e cos(or +a) ~_eTI2 L 139215
X1 +T12) 70T/ cog(ary + a + 1)

where
x is the x-coordinate;
t1 s the time at the first turning point;
T is the period;

is the angular frequencys;

is the initial phase;

is the damping coefficient;

is the number 3,141 592 6.......

2 %R

EXAMPLE 6 To express a mass fraction the following method of expression is sufficient:

mp
mg

However, the following equation is also acceptable:

w:m—DxlOO%
mg

but note that expressions such as “the percentage by mass” shall not be used.

If it is necessary to number some or all of the formulae in a document in order to facilitate cross-reference,
Arabic numbers in parentheses shall be used, beginning with 1:

2

b +)/2<z2

(1
The numbering shall be continuous and independent of the numbering of clauses, tables and figures.

| 4.2.24 Values, dimensions and tolerances

Values and dimensions shall be indicated as being minimum or maximum, and specified with their tolerances
in an unambiguous manner.

EXAMPLE 1 80 mm x 25 mm % 50 mm (#e 80 % 25 X 50 mm)
EXAMPLE 2 80 pF £ 2 pF wmm (80 £ 2) uF

EXAMPLE 3 1=220x (1 £0,02) W/(m-K)

EXAMPLE 4 80+2 (ue 8073)

EXAMPLE 5 80 mm +32 um

EXAMPLE 6 10 kPato 12 kPa (not 10 to 12 kPa or 10 — 12 kPa)
EXAMPLE 7 0°Cto 10°C (not0to 10 °C

In order to avoid misunderstanding, tolerances on values expressed in percent shall be expressed in a
mathematically correct form.

EXAMPLE 8 Write ,,from 63 % to 67 %” to express a range.

EXAMPLE 9 Write “(65 £ 2) %” to express a center value with tolerance.

The form ,,65 + 2 %" shall not be used.
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The degree should be divided decimally, for example write 17,25° rather than 17°25'.
Any value or dimension that is mentioned for information only shall be clearly distinguishable from requirements.

4.2.25 Representation of numbers, symbols for variables, and numerical values for programming
languages, pseudocodes, and markup languages

When programming languages, pseudocodes, or markup languages are defined, described, referred to, or
included in a document, the representation of numbers, symbols for variables, and numerical values must
follow the syntax of the corresponding programming language, pseudocode, or markup language.

4.2.26 Data on the last page

The last page shall contain the following information:

number (numbers) of International Classification of Standards (ICS);
— national classification designation according to SRPS A.A0.004;

— descriptors in Serbian language;

— descriptors in English language;

— total number of pages of a standard.
For the example of the last page, see Annex A, Figure A.6
4.2.27 Amendments and corrigenda

The structural elements of amendments and corrigenda of a pure Serbian standard shall have the structure as laid
down in 4.2, but the ,,Serbian standard” or ,,related document” shall be understood as ,,amendment/corrigenda”.

4.3 Structure elements of Serbian standards developed by adoption of international standards
4.3.1 Structure elements of Serbian standards developed by translation

The structure of Serbian standard developed by translation shall consist of the following elements:

the cover page;

the text about the adoption of standard;

— the national foreword;

— the translation of the contents of international standard, if any;

— the translation of the foreword of international standard;

— the translation of the introduction of international standard, if any;

— the translation of the body of international standard along with all the elements (annexes, bibliography, etc.);
— the national annexes, if necessary;

— other information, if necessary;

— the last page.

Detailed information regarding these structural elements of Serbian standard are given in the subclauses below.
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4.3.1.1 Data on the cover page

The cover page shall contain the following information:
a) wording ,,SERBIAN STANDARD”

b) national designation, date of publishing and the level of compliance according to Internal Rules of
Standardization, Part 1;

v) title of a standard in Serbian language;
g) title of a standard in English language;

d) designation of the standard edition; if a Serbian standard designated according to SRPS A.A0.004 from
certain field had already existed and is withdrawn by the publishing of the new one, the designation of its
edition shall be I)

d) logo (,,logotype”) and the wording ,.Institute for Standardization of Serbia”;

e) referenced designation of Serbian standard according to Internal Rules of Standardization, Part 1.
The example of the cover page of Serbian standard is given in Annex A, Figure A.2.

The data included in the back-cover page are given in Annex A, Figure A.3.

4.3.1.2 Text about the adoption of standard

At the beginning of the first page the text about the adoption of standard shall be included, see 4.2.2, followed
by the text of information on international standard being adopted along with the Serbian one, as follows:

» This standard is identical with the international standard (designation, year of publication, title in
English language.”

EXAMPLE 1 , This international standard is identical with the international standard IEC 60335-2-9:2008,
Household and similar electrical appliances — Safety — Part 2-9: Particular requirements for grills, toasters and
similar portable cooking appliances.”

EXAMPLE 2 , This standard is identical to the international standard ISO 12687:1996, Metallic coatings —
Porosity tests — Humid sulfur (flowers of sulfur) test.”

Only if there is a European standard identical with the corresponding international one, the information thereof
shall follow.

»The text of international standard (designation, year of publication) is accepted by CEN without
modifications and published in (year of publication) as a European standard (designation, year of
publication).”

EXAMPLE ,,This standard is identical with international standard ISO 12687:1996, Metallic coatings — Porosity
tests — Humid sulfur (flowers of sulphur) test. The text of international standard ISO 12687:1996 is accepted by
CEN without modifications and published in 1998 as a European standard EN ISO 12687.”

If a standard is an integrated edition with incorporated amendments and/or technical corrigenda of an
international standard, the information thereof shall be given as follows:

,» This standard is identical with international standard (designation, year of publication, title in English
language) including its (amendments/technical corrigenda) (designation, year of publication, title in
English language-if any)."

EXAMPLE ,,This standard is identical with international standard ISO/IEC 10918-3:1997, Information technology —
Digital compression and coding of continuous-tone still images: Extensions, including its Amendment 1:1999,
Provisions to allow registration of new compression types and versions in the SPIFF header.”
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4.3.1.3 National foreword

National foreword is given with the aim of making easy the introduction of international standards into national
standardization and may contain explanations, but not requirements.

Above the text itself in the national foreword there shall be a title ,,National foreword”.
4.3.1.3.1 Data in the national foreword

The data contained in the national foreword shall, as a rule, have the following order:
— if one or more standards are withdrawn by the publication of other standard, it must be stated as follows:

»(designation of a standard): (year of publication) is being withdrawn and replaced by this standard.”

— information about the national technical committee that developed the standard as follows:

,» his standard has been prepared by the national Technical Committee for standards in the field of (subject
field), (designation of a committee).”

EXAMPLE ,This standard has been prepared by the national Technical Committee A046, Information and
documentation — librarianship.”

— data on participation in the development of an international standard, if any;

— information about the proposer of a standard or the author of initial text if the proposer is a relevant technical
committee;

— information on the fact that a standard was developed by translation of an international standard and a
language from which the translation had been made, as follows:

»otandard (designation of a standard) is a translation of international standard (designation of a standard
with the year of publication) from (name of the language) to Serbian language.”

EXAMPLE ,Standard SRPSISO/IEC 10918-3 is the translation of amendment of international standard
ISO/TEC 10918-3:1997 and its Amd. 1:1999 from English to Serbian language.”

— If the Serbian standard was previously published in English, the following is stated:

,»This standard was previously published as a Serbian standard in English (year of publication of the Serbian standard
in English), and therefore, the title page of this standard bears the same publication date and designation as the title
page of the English version.”

NOTE If the English-language version of a Serbian standard contains information about its replacement or
withdrawal, this information must also be included in the Serbian-language edition.

— in case of a multilingual edition, the information thereof shall be given as follows:

EXAMPLE ,Standard is a bilingual edition in Serbian and English language. In addition, the terms in French
language shall be given along with the terms in Serbian language. Standard shall also contain the registers of terms
for each of the mentioned languages.”

— information about eventual editorial changes;
EXAMPLE

For the purpose of this standard the following editorial changes have been made:
Linternational standard” is replaced with ,,standard”;
— atext of amendment of international standard is marked in this standard with a vertical line in the margin;
— national notes and footnotes for additional explanations are added;
— bulletins in the text are given in Serbian Cyrillic alphabet order rather than in English alphabet order;
— the decimal sign is a comma instead of a point;

— astandard contains informative Annex NA which contains the comparative register of terms in Serbian and English
language.
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— information about standardized terminology in Serbian as follows:

,,The Institute for Standardization of Serbia maintains a database of standardized terms in Serbian, which
are used when translating standards. This database of standardized terms can be found at the following
address: https://iss.rs/sr_Cyrl/term.”

— relationship between national documents and cited foreign documents.

4.3.1.3.2 Relation between the national documents and cited foreign documents

Below the subtitle ,,Relationship between Serbian documents and cited international (European, international
and European...) documents” a list of only those national documents identical with the foreign documents cited
in the clause ,,Normative references” shall be given, or, if that clause is left out, with the foreign normative
documents cited in the text of a standard. For dated references, the link of a national document with the cited
edition of a foreign document shall be given. For undated references, the link with the latest edition of a foreign
document at the time of publication of a national document referenced to shall be given.

EXAMPLE
»Relationship between Serbian documents and cited international documents

SRPS ISO 6166:1997, Securities — International securities identification numbering system (ISO 6166:1994, IDT)
SRPS ISO/IEC 10918-3:2003, Information technologies — Digital compression and coding of continuous-tone still
image. Extensions (ISO/IEC 10918-3:1997 + Amd. 1.1999, IDT)”

When a foreign document contains a normative reference to documents that are not adopted as identical
national documents or when the cited foreign documents are not adopted at all at the national level, the
following text shall be given:

,»Other (international, European, international and European...) documents [in case of one document, the
designation of a document with the year of publication shall be stated] to which this (type of a national
document) is normative referenced to shall apply for the purpose of this (type of a national document) since
these are not adopted as identical Serbian documents.”

4.3.1.4 Translation of the contents

The translation of the contents of an international standard, if any, that is being adopted as the Serbian one
shall be given on the next page.

If a Serbian standard contains informative annexes, the information thereof may be given in the national foreword
or the list of national annexes may accompany the translation of the contents by adding the national note with the
corresponding text and the list of national annexes.
EXAMPLE
“NATIONAL NOTE Standard contains the following national annexes:

Annex NA (informative) Comparative review of international, European and national standards

Annex NB (informative) Comparative register of the terms in Serbian and English language”

4.3.1.5 Translation of the foreword and the introduction of international standard

A translation of the foreword of international standard is placed at the next page after the translation of the
table of content of international standard.

If a Serbian standard includes also amendments or technical corrigenda of an international standard, translation
of the text of a foreword of amendments or corrigenda shall be given in the national note below the translation
of a foreword of an international standard.
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EXAMPLE

LNATIONAL NOTE Amendment 1 published in 1988 is prepared by IEC Technical Committee 75, Classification of
environmental conditions.

A text of this amendment is based on the following documents:

The six-months rule Report on voting

75(C0)38 75(C0O)45

Full information on voting for the approval of this amendment may be found in the report on voting mentioned
in the above table.”

After this page, a separate page follows with the translation of the introduction of international standard, if any.

4.3.1.6 Translation of the text of international standard

The translation of international standard starts at the first next page. The translation of international standard
is preceded by the translation of the title of international standard.

When translating the international standards, the translations of general terms given in Annex B should be
used.

When translating international standards into Serbian, it's important to prioritize consistency. For foreign
language terms whose definitions align with those already established in relevant Serbian standards, those pre-
defined Serbian terms in the translations should be used, as a rule. However, if a foreign language term within
a particular standard and context is explained by a different definition, the option exists to employ a different
Serbian term or provide a suitable synonym.

4.3.1.7 Bibliography

If an international standard being endorsed is comprised of bibliography, titles of documents that are cited therein
shall remain unchanged in the text of translation. Along with the original title of a document, the translation
thereof in Serbian language can be given in brackets.

EXAMPLE
,Bibliography

IEC/TR 60083:1997, Plugs and socket outlets for domestic and similar general use standardized in member countries
of IEC

[EC 60320 (all parts), Appliance couplers for household and similar general purposes

4.3.1.8 Registers

Some international standards also contain informative annexes in which the register of terms is given in one
or more languages and sorted out in alphabet of the corresponding language. As a rule, these registers shall
remain unchanged in the text of translation. The corresponding terms in the text of translation in Serbian
language shall be given, depending on the case, in the register with the corresponding terms in language(s)
without changing the order of citation of terms in certain language or can be given in a separate register of
terms in Serbian language given as a separate national annex in which the terms are sorted in alphabetical
order. The information thereof shall be given in the national annex (see 4.3.4.1).
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4.3.1.9 National annexes

National informative annexes may contain, for example, advice for users, guidance for training or
recommended forms of reporting, as well as interpretation regarding the implementation of standards.

National informative annexes, if any, shall follow the order of the matter in the text they refer to and shall be
cited with the beginning of the separate page each. They are marked with the header that contains the word
»Annex” followed by a two-letter code representing their serial order beginning from ,,NA”. After the header
of annex, the sign “informative” and a title shall follow in separate lines.

4.3.1.10 Data on the last page

The last page shall contain the following information:

number(s) of international classification of standards (ICS);

— national classification designation according to SRPS A.A0.004;

descriptors in Serbian language;

descriptors in English language;

— total number of pages of a standard.

4.3.1.11 Normative references

If this item contains a cited standard that at the time of publication of an international standard had been in the
process of publishing and has been published in the meanwhile (example 1) or the dated reference is cited that
has been withdrawn (example 2), the information thereof shall be given in the national footnote.

EXAMPLE 1

,,National footnote
* The standard is published in 2006.”

EXAMPLE 2

,,National footnote
*) The standard is withdrawn in 2006.”

The list of normative documents cited in the text of translation of an international standard shall, according to 6.2.1
SRPS ISO/IEC Guide 21-1, remain unchanged. Titles of these documents shall be given in English or French,
depending on the language that is being translated from.

4.3.1.12 National notes and national footnotes

National notes and national footnotes are used only for providing additional national information,
interpretation and explanation that can help in understanding or implementing the standard and shall not
contain any requirement.

National note shall be added at the end of an item or sub item or after the paragraph it refers to. The text of
national note shall start with the wording ,,NATIONAL NOTE”. The example of a national note is given in
4.3.1.4.

National footnote is placed at the bottom of corresponding page and separated from the text by a thin horizontal
line. If a text of translation of international standard contains footnotes on the same page of text, national
footnotes shall be placed below the footnotes of translated text, after the title ,,National footnotes”

National footnotes in the text are marked in the series throughout the whole document. If footnotes in the text
of translation of international standard are designated with numbers, national footnotes shall be marked by
asterisk or some other character and vice versa. The example of a national footnote is given in 4.3.1.11.
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4.3.2 Amendments or corrigenda

The structure elements of amendments or corrigenda of a Serbian standard developed by translation shall be
as laid down in 4.3.1.

The text on the adoption of amendments or corrigenda shall be as follows:

,»This amendment (corrigendum) is identical with the amendment (corrigendum) of international standard
(designation, year of publication, title in English language).”

EXAMPLE , This amendment is identical with the amendment of international standard ISO/IEC 10918-3:1997/ Amd.
1:1999, Information technology — Digital compression and coding of continuous-tone still images: Extensions —
Amendment 1:1999, Provisions to allow registration of new compression types and versions in the SPIFF header.”

The information given in the national foreword shall be in accordance with 4.3.1.3.1, provided that the
information about the fact that the amendment or corrigenda is a translation of amendment or corrigenda of
international standard is given as follows:

»2Amendment (corrigendum) (designation of amendment) is the translation of amendment (corrigendum) of
international standard (designation, year of publication) from English to Serbian language.”

EXAMPLE “Amendment SRPS ISO/IEC 10918-3:2003/A1 is the translation of amendment of international standard
ISO/IEC 10918-3:1997/Amd. 1:1999 from English to Serbian language.”

4.3.3 Structure elements of standard developed by reprinting
The data on the cover page and the text about adoption of standard shall be as described in4.3.1.1 and 4.3.1.2.

The data contained in the national foreword shall be as described in 4.3.1.3.1 or, in case of endorsement of
European standards, 4.6.1.3.1, while in both cases the following text shall be used:

,»The standard (designation of a standard) is developed by reprinting of the English version of international
standard (designation of international standard with the year of publication).”

For national annexes, see 4.3.1.9.

4.3.4 Structure elements of standard developed by endorsement

Adoption by endorsement shall mean the publication of the ,,Endorsement notice” by which the foreign
document is endorsed as the national document.

The endorsement notice shall be published in the official journal (or bulletin) and as an independent document.
It shall then comprise of the cover page with the data as laid down in 4.3.1.1. The data contained on the back-
cover page are given in Figure A.3.

The next page shall contain the adoption notice according to 4.3.1.2, the information on withdrawn standards
as in 4.3.1.3.1 or, in case of endorsement of European standards, 4.6.1.3.1, and the text of the endorsement
notice as follows:

,Endorsement notice
(Type of foreign document) (designation of foreign document with year of publication, title in English
language) is accepted without any modifications as (type of national document) (designation) in English

language. (Type of foreign document) can be obtained in the Institute for Standardization of Serbia.”

Data on the last page are given in Figure A.6.
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4.4 Structure elements of Serbian related document developed by adoption
of international related document

The Serbian related document which is adopted by translation of international related document shall have the
structure as laid down in 4.3.1.

The Serbian related document which is adopted by reprinting or endorsement shall have the structure as laid
down in 4.3.3 and 4.3.4 respectively.

4.4.1 Data on the cover page

The item 4.3.1.1 shall apply, provided that the ,,standard” should be understood as the “related document”.

4.4.2 Text about adoption

The text about adoption of related document is placed at the beginning of the first page, see 4.2.2, followed by
the text containing information on international related document that is being adopted along with that related
document, as follows:

» Lhis (related document) is identical with the international (related document) (designation, year of
publication, title in English language).”

EXAMPLE “This publicly available specification is identical with the international publicly available specification
ISO/PAS 18873:1999, International protocol for doping control.”

4.4.3 National foreword

The items 4.3.1.3.1 and 4.3.1.3.2 shall apply, provided that the ,,standard” should be understood as the ,,related
document”.

4.4.4 Translation of the contents

The item 4.3.1.4 shall apply, provided that the ,,standard” should be understood as the ,,related document”.

4.4.5 Translation of the foreword and the introduction

A translation of the foreword of international related document is placed at the next page after the translation
of the table of content.

After this page, a separate page follows with the translation of the introduction of international related
document, if any.

4.4.6 Translation of the text

The item 4.3.1.6 shall apply, provided that the ,,standard” should be understood as the ,,related document”.

4.4.7 National annexes

The item 4.3.1.9 shall apply, provided that the ,,standard” should be understood as the ,,related document”.

4.4.8 Normative references

If the international related document that is being adopted is such type that refers to normative international
standards and/or related documents, 4.3.1.3.1 shall apply.

4.4.9 National notes and national footnotes

The item 4.3.1.12 shall apply, provided that the ,,standard” should be understood as the ,,related document”.

4.4.10 Amendments and corrigenda

The item 4.3.2 shall apply, provided that the ,,standard” should be understood as the ,related document”.

36



© ISS 2023 IRS 3

4.5 Structure elements of Serbian standard/related document modified in relation
to the international standard/related document

The structure of the Serbian standard/related document developed by adoption of international standard/related
document with modifications in terms of provisions laid down in 4.3 SRPS ISO/IEC Guide 21-1, must be as defined
in4.3.1.

4.5.1 Data on the cover page

The cover page of a national standard/related document shall contain the following information:
a) wording ,,SERBIAN STANDARD (related document)”;

b) national designation of a standard/related document, date of publication and degree of correspondence according
t0 5.3.;

v) title of a standard/related document in Serbian language;

g) title of a standard/related document in English language;

d) designation of edition of a standard/related document;

d) symbol (logo) and the text ,,Institute for Standardization of Serbia”;

e) reference designation of a Serbian standard/related document according to the Internal rules of standardization,

Part 1.

4.5.2 Text about adoption of standard/related document

The text about adoption of standard/related document is placed at the beginning of the first page-as laid down
in 4.2.2, followed by the text containing information on international standard/related document that is being
adopted along with that standard/related document, as follows:

» L his standard/related document is the modified international standard/related document (designation, year
of publication, title in English language).”

EXAMPLE “This standard is the modified international standard IEC 60335-2-9:2002, Household and similar electrical
appliances — Safety — Part 2-9: Particular requirements for grills, toasters and similar portable cooking appliances.”

4.5.3 National foreword

The information stated in the national foreword are given as laid down in 4.3.1.3.1, provided that there is
indicated the existence of technical deviations from international standard/related document and the list of
national normative annexes in which those normative deviations exist are given.

The information on the fact that a standard/related document is the translation of international standard/related
document shall be given as follows:

»otandard/related document (designation) is a translation of international standard/related document
(designation with the year of publication) from (language) to Serbian language with modifications.

EXAMPLE ,,Standard SRPS 1.B1.012 is a translation of international standard ISO/IEC 8859-5:1998 from English
language to Serbian language with modifications.”

The relationship between the national documents and cited foreign documents is given as in 4.1.3.1.2, provided
that this list may also contain national documents with degrees of correspondence ,,modified" or ,,not
equivalent” (see SRPS ISO/IEC Guide 21-1, 6.2).

4.5.4 Other structure elements

For other elements of structure of a national standard/related document modified in relation to the international
standard/related document, see 4.3.1.4 to 4.3.1.12.

For drafting of national normative annexes, see 4.2.12.

37



Internal rules of standardization © ISS 2023

4.6 Structure elements of Serbian standards developed by adoption of European standards

This clause gives a detailed description of the structure elements of a Serbian standard developed by translation
of a European standard. The structure of a Serbian standard developed by reprinting of a European standard is
given in 4.3.3, while the structure of a Serbian standard developed by endorsement of a European standard is
given in 4.3.4.

4.6.1 Structure elements of standard developed by translation

The elements of structure of Serbian standard developed by translation of European standard shall comprise
of the following elements:

cover page;

— text about adoption of standard;

— national foreword,;

— translation of cover page of European standard;

— translation of the contents of European standard, if any;

— translation of foreword of European standard (which is, together with the translation of endorsement notice,
given on the back of translation of cover page of European standard in case of adoption of EN ISO
standards and EN standards published by CENELEC);

— 1in case of an integrated edition, the translation of the cover page of amendments or technical corrigenda of
a European standard with translation of a foreword on the back which follows the translation of the
cover page of the basic standard with translation of a foreword on the back;

— translation of the introduction of European standard, if any;

— translation of the text of a European standard, together with all elements (annexes, bibliographies, etc.);
— national annexes, if needed;

— other information, if needed;

— the last page.
Detailed information regarding the structure elements of Serbian standards are elaborated in the sub-clauses below.
4.6.1.1 Data on the cover page

The cover page shall contain the following information:

a) wording ,,SERBIAN STANDARD”;

b) national designation, date of publication and degree of correspondence according to 5.2;
v) title of a standard in Serbian language;

g) title of a standard in English language;

d) designation of edition of a standard; if a Serbian standard from the corresponding field had already existed
and had been designated according to SRPS A.A0.004 which is withdrawn by the publication of the
mentioned standard, the designation of edition thereof is I;

d) symbol (logo) and the text ,,Institute for Standardization of Serbia”;

e) reference designation of a Serbian standard according to the Internal rules of standardization, Part 1.

For data contained on the back-cover page, see Annex A, Figure A.3.
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4.6.1.2 Text about adoption of standard

The text about adoption of standard is placed at the beginning of the first page-as laid down in 4.3.1.2, followed
by the text containing information on European standard that is being adopted along with that standard, and in
the case of adoption of CEN standard is as follows:

» Lhis standard is identical with EN (number):(year of publication) and is reproduced by permission of
CEN, Avenue Marnix 17, B-1000 Brussels.

All exploitation rights of the European Standards in any form and by any means are reserved world-wide
to CEN and its National Members, and no reproduction may be undertaken without the expressed
permission in writing by CEN through the Institute for Standardization of Serbia.”

,»his standard is identical with EN (number):(year of publication) and is reproduced by permission of CEN,
Avenue Marnix 17, B-1000 Brussels.

All exploitation rights of the European Standards in any form and by any means are reserved world-wide to CEN
and its National Members, and no reproduction may be undertaken without the expressed permission in
writing by CEN through the Institute for Standardization of Serbia.”

If a national standard is an integrated edition with incorporated amendments and/or technical corrigenda of a
European standard, the first and the third paragraph of previously mentioned text shall change as follows:

» Lhis standard is identical with EN (number):(year of publication), including its amendment/technical
corrigenda A(AC)(number):(year of publication), and is reproduced by permission of CEN, Avenue
Marnix 17, B-1000 Brussels.

,»This standard is identical with EN (number):(year of publication), including its amendment/technical
corrigenda A(AC)(number):(year of publication), and is reproduced by permission of CEN, Avenue Marnix 17,
B-1000 Brussels

The adoption notice in case of adoption of CENELEC standards is given in the similar way.

4.6.1.3 National foreword

National foreword is given with the aim of making easy the introduction of European standards into national
standardization and may contain explanations, but not requirements.

Above the text itself in the national foreword there shall be a title ,,National foreword”.

4.6.1.3.1 Data in the national foreword

The item 4.3.1.3.1 shall apply, provided that the ,.international standard” should be understood as the ,,European
standard”. If one or more Serbian standards are withdrawn by publication of European standard, this shall be
indicated as follows:

,» Lhis standard shall replace (designation):(year of publication).”

4.6.1.3.2 Relationship between national documents and cited foreign documents

4.3.1.3.2 shall apply, provided that this relationship is established with foreign documents given in a separate
annex of a European standard (usually it is Annex 3A), if any.

4.6.14 Cover page of a European standard

Examples of translation of cover pages of European standards published by CEN/CENELEC are given in
Annex A.
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The order in which, below the title in Serbian language, the titles in official languages of EU are listed (English,
French and German) depends on the language from which the translation is made to Serbian language. If:

— the translation is from English language: English, French, German;
— the translation is from French language: French, German, English;

— the translation is from German language: German, English, French.

A list of countries is given according to the alphabetical order of translated names of countries (that order shall
be the same in the translation of a foreword of a European standard as well).

4.6.1.5 Other structure elements

For other elements of structure of a national standard adopted by translation of a European standard the
following clauses of this guidance shall apply, provided that the ,,international standard” is understood as
,EBuropean standard”.

— for a translation of the contents, see 4.3.1.4;
— for a translation of the foreword and introduction, see 4.3.1.5;
— for a translation of the text, see 4.3.1.6.

4.6.1.6 National annexes

Including the national informative annexes that do not change, do not add or delete provisions of a European
standard and are not contrary to the requirements laid down in a European standard, shall not be considered a
deviation from being identical with a European standard.

For national informative annexes, see 4.3.1.9.
4.6.1.7 Normative references

The item 4.3.1.11 shall apply, provided that the ,,international standard” should be understood as the “European
standard”.

The list of normative documents that the European standard is referenced to in the text of translation must,
according to CEN/CENELEC Internal Regulations, Part 3, Z.C8, remain unchanged. Titles of these documents
shall be given in English or French, depending on the language that is being translated from.

4.6.1.8 National notes and national footnotes

The item 4.3.1.12 shall apply, provided that the ,,international standard” should be understood as the ,,European
standard”.

4.6.1.9 Amendments and corrigenda

The structure elements of amendments or technical corrigenda of a Serbian standard developed by translation
is as laid down in 4.3.2 and 4.6.1, provided that “international standard” should be understood as the “European
standard”.

4.7 The structure of Serbian related documents developed by adoption of European related
documents

Depending on the way of adoption and type of European related documents, the Serbian related documents
developed by adoption of European related documents have the structure as laid down in 4.6.
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5 The structure of Serbian standards developed on the basis of international
standards not adopted by ISO and IEC, regional standards, as well as of national
standards of other countries

If, during the drafting of a Serbian standard/related document another international or regional standard or
national standard of a country is being used as a basis, it shall be given in the foreword, while the structure and

the way of drafting such standard/related document are laid down in 4.2 of these internal rules.

If a Serbian standard/related document is an identical translation of other international or regional standard or
national standard of other country, the structure thereof, as a rule, shall be as follows:

— cover page, according to 4.2.1;

— text about adoption of standard according to 4.2.2;

— foreword, containing the following information:
e national technical committee which developed a standard,
o the proposer of a standard,

e another international or regional standard or national standard of other country that was used for the
drafting thereof, as well as information regarding the translation in accordance with 4.3.1.3.1,

¢ relationship between national documents and cited foreign documents
— translation of the contents, if any (according to 4.3.1.4);
— translation of a foreword and an introduction, if any;
— translation of the text of a standard;
— national annexes in accordance with 4.3.1.9;
— other information, if needed;
— the last page.

A Serbian standard/related document may contain national notes and/or national footnotes, in accordance with
4.3.1.12.

The structure elements of amendments and technical corrigenda of a Serbian standard/related document
developed on the basis of international standards not adopted by ISO and IEC, regional standards, as well as
national standards of other countries shall be as defined in 4.2.24, that 1s 4.3.1 if it is an identical translation
of such standards.
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Annex A
(informative)

Example of a cover page, back cover page,
the first and the last page of a Serbian standard

Figures A.1 to A.6 show the examples of a cover page, back cover page, the first and the last page of a Serbian
standard.

CPLICKH SRPS B.HX. XXX
CTAHZ[APH Cenrrembap 2017.

Hacyi0B Ha cpuckoMm jesury

Hacnoe na enzineckom jesuxy

>

I mzgarbe

WNHCTUTYT 3A #
CTAHZAPAU3ALWIY e!:l)&psﬂn:la 03HaKa
CPBUIE BHX.XXX:2017 (sr)

Figure A.1 - Example of a cover page of pure Serbian standard
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CPLICKH SRPS IEC XXXXX-X-X
CTAHI[APZ[ Centenmdap 2017,

H gentruan ca IEC XXXXX-X-X:2017

HacyioB Ha CPIICKOM jE3UKY

Hacnos na enenecrom jesury

Ve

[ m3name

ATV Lo PeiepeHTHA 03HaKa
CTAHOAPAMZALLIIY p

SRPS IEC XXXOOX-X-X:2017 (sr)

CPBIMIE

Figure A.2 — Example of a cover page of Serbian standard developed by
translation of an international standard
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JAMNTHREHO A¥TOPCEHMIIPABOM. CBA ITPABA 3ATPAAHA

AFTOpPCEE IIpaka Ha CRICKHMM CTAHZapIHMA H CROZHMM JOKVMEHTHMA NRHIagay HHCTHTYTY Sa cTaHgapguzarpyy
Cpbrje, ¥ CEITAAY C4 3 aROHOM KOjHRI Ce YReh vy ayTOpcKa M CHOfHS Ipaka. VMEOH ABAEe, Y LTETTHEHM MITH 7 SIETIELED,
Ko B AHCTRHOVIE 4 CPIICEMY CTEHAApPAa H CROAIIN AOKYMEHATA JOGEOJBEHH CF camo ¥ carmacHocT HueTwTyTa 32
crasgapgesan v Cpluje.

M (5 EOIA 8 YMEIOMKAE SR B AHCTRHOVLE] ¥ COICKM CTAHAIPAA M CROAEK AOKVMEHAT A Moie ce A0 0HTs vy ke amen
IHCcAHOT 38X TeBa Ha agpecy HHCTHIYTA 58 cTangapgemarny v Cobje.

S HCC

Hzpaje Muc THTYT 54 cTanpa pmsany Cpdue

HHOTHTYT 34 CTAHTAPTHEAITHIY CPEMIE
11030 Beorpan, Cresana Bparyea 2, mad, 2105

Teme doxm:

HArperTop:

Temedazr:

MMpomaja:
HudopmanHomH e HTap:

prodaja@issrs

W iss 18

(0113 75-41-421, 34-00-301
(0113 75-41-256
(0113 75-41-257, 75-41-938
(011} 65-47-496
(011} 65-47-203

Figure A.3 — Example of a back-cover page of Serbian standard
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© HCC 2002 SRPS IEC 60721-2-4:2002

OBaj cranpapa AoHeo je nupektop HucTuTyTa 3a crangapauzanujy Cpouje pemersem 6p. 5/2-01-1/106
ox 28. nosemGpa 2002. roguue.

Oeaj cTangapg je ugentudan ca Mehynapoanum cranpapgom IEC 60721-2-4:1987, Classification of
environmental conditions — Part 2: Environmental conditions appearing in nature — Section 4: Solar
radiation and tem perature, ykbyuyjyhn n tberopy uzmedy Amendment 1:1988.

HanuoHa/IHH HpeAroBop

Osaj crapmapx mpunpemuia je Komucnuja za crapmapme KS N104, Yconosu oxonube, wiacHpuKanmja i
METO/IC HCTIHTHBAThA.

Cramgapn SRPS IEC 60721-2-4 mpencraBiba TPEBOJ Ca CSHITIECKOT Ha CPHCKH je3sHK MehyHapoamor
crammapma [EC 60721-2-4:1987 u werose uamene Amd. 1:1988.

3a moTpebe OBOT CTaHAapAA H3BPIICHE CY ciienehe peakilijcKe HAMEHE:

— "mehyHapoauu cranmapa” 3aMerbeH je ca "cranmapa’;

— TeKCT m3MeHe McljyHapofHOT cTaHmapra oOCNGKEH je€ Y OBOM CTAaHAApAY BEPTUKAIHOM JIMHHjOM Ha
MaprHHH;

— JojaTe Cy Hal[HOHAJIHS HATOMeHe H (PYCHOTE 3a JOJATHA 00jalImberba;
— JEIHMATHH 3HAK j€ 3aIeTa YMECTO TAauKe,

— craHmapa caap:ku uHpopMaTHeHH [Ipuwinor HA y KojeM ce Jaje VIOPEIAHH PETHCTAP TEPMHHA Ha
CPICKOM H EHITIECKOM JE3HKY.

Besa cpnickux goxkymMeHaTa M IUTHPAHUX MehyHapoaHux JoKyMeHaTa

SRPS TEC 60721-1:—*, Knacuduxapga yenoea oxomme — Jeo 1: Hapamempu oxomune u mixoee
cempozocmu (IEC 60721-1:1990 + Amd. 1:1992 + Amd. 2:1995, IDT)

SRPS A.A7.201:1991,  Knacuduxayuja yejema okomise — Yefenuni oxomume Koju ce ROjasmyfy v APUpoou
— Temnepamypa u enascrocm (IEC 60721-2-1:1982 + Amd. 1:1987, IDT)

Octanu MelyHapoHH JOKYMEHTH Ha Koje ce 0Baj CTaHAap/l HOPMaTHBHO TO3HBA IPHMEIY]Y e 3a notpede
OBOT CTAHAAPAA TOIITO HHCY TPEY3ETH Ka0 HACHTHIHH CPIICKH JOKYMEHTH.

*) Brifie 00jap/bem.

Figure A.4 — Example of the first page of Serbian standard developed by translation
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© HCC 2012 SRPS EN 60335-1:2012

Ogaj crangapa foneo je aupexrop MuerutyTa 3a cranpapausanujy Cpouje peerbem 6p. 3067/57-51-02/2012
of 26. oktoGpa 2012. roaune.

OpuM  craHmapmoM  3samemyjy ce  SRPSEN60335-1:2010, SRPS EN 60335-1:2010/Cor:2011,
SRPS EN 60335-1:2010/Cor:2011, SRPS EN 60335-1:2010/A14:2011 1 SRPS EN 60335-1:2010/A15:2012.

CaoninTemne 0 NPoraanaBamy
Esponicku ctammapn EN 60335-1:2012, Household and similar electrical appliances — Safety — Part 1:

General requirements, puxBaTa ce 6€3 HKAaKBHX MoJH(HKaIHja Kao cprcku cTaHgaph SRPS EN 60335-1
Ha CHIVICCKOM je3HKy. Epporncks crangapa Moxke ce HaGapuTH y MHCTHTYTY 3a cTaHmapamsammjy CpOHje.

Figure A.5 — Example of the first page of Serbian standard developed by endorsement
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ICS 19.040 Kaacnguicanpona rpyma A A7

Jeckpunropu:  Knacupukaipa, cHCTEMH KiIacHdHKalje, eNeKTPOTEXHHKA, YCIOBH OKOIMHE, IPaHule
(MaTeMaTHUKe), IPHPOZA, 3pauekbe, HAsHaUeHe KapaKTepHCTHKE, CYHIERO 3paueke, TeMIIepaTypa, MATeMATHKA

Descriptors: classification, classification systems, electrical engineering, environmental conditions, limits
{mathematics), nature, radiation, ratings, solar radiation, temperature, matematics

Viymmo ctpana 17

Figure A.6 — Example of the last page of Serbian standard
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EBPOIICKW CTAHJIAP/]] EN 14012
EUROPEAN STANDARD

NORME EUROPEENNE

EUROPAISCHE NORM Centenbap 2019.

Jamemsyje EN 14012:2008

ICS 03.240

Bepinja Ha cpnckoM je3nky

Iowrancke yeayre — Kpanurer yeayre — lIpuHunnm 3a nocrynase ca
NPHIOBOPHMA

Services postaux —
Qualiré du service —
Principes de traitement
des réclamations

Postal services — Quality
of service — Complaints
handling principles

Postalische Diensileistungen —
Dienstqualitit — Grundsdize der
Bearbeitung von Beschwerden

Ogaj erponckn cragaapa onodpro je CEN 5. asrycra 2019. rogune.

Unannue CEN-a obagesHe cy aa ce npuapxaea)y Hutepunux npapuna CEN/CENELEC y kojuma cy gedHHHCaHH
VCIIOBH IO KOJHMA €BpONCKH cTanaap, Ge3 H3MeHa, CTHYE CTATYC HALIHOHATHOT CTaHAapaa. ASKYPHPAHH CITHCKOBH
H bubmmorpaeke pedepetlle koje ce 0JHOCE HA Te HALIMOHANHE cTaHjaapie mory ce aooutH o CEN-CENELEC
MenaymenT uenTpa s o1 “wiannna CEN-a.

Oegaj] eBponckH cTaHAap] NMOCTOJH ¥ TPH 3BAHHYHE BEp3H|E (HA EHITIECKOM, (PpaHIYCKOM H HEMAauKOM JE3HKY).
Bepaija Ha HexoM ApyroM jesuky, HacTana npegolerbeM HA HAIIMOHATIHH je3HK noj ofrogopHomhy wiannne CEN-a
n npijapkeda CEN-CENELEC MenanMenT HeHTpY, HMa HCTH CTATYC Kao 3BaHHYHA BEpaHja.

Ynanune CEN-a ¢y HauMoHamTHe opraHM3alMje 2a craHfiapiae AyctpHje, benrmje, byrapcke, I'puxe, Jlancke,
Ectonnje, Hpcke, Henanma, Hramije, Kunpa, Jleronnje, JInteannje, JlykcemOypra, Mahapcere, Mante, Hemauxe,
Hopeemxe, [lomkcke, [Topryrana, Penybnuke Cesepre Maxenonuje, Pymynnje, Cnorauke, Crnoeennje, Cpbuje,
Typeke, Yjenumenor Kpamescrra, Ouncke, Ppanycke, Xonanmmje, Xpearcke, Hetke Penybnuke, Hlrajuapeke,
leencke u llnannje.

L — |

Epponcks KOMHTET 3a CTaHJapAH3aIH]y
European Committee for Standardization
Comité Européen de Normalisation
Européisches Komitee fiir Normung

CEN-CENELEC Menaygment uentap: Rue de la Science 23, B-1040 Brussels

© 2019 CEN Cga npasa penpoJIykoBaa H YMHOMABAKA ¥ OMI0 KOM 00MHKY H Ha DHIO KOJH HA4MH 3ap#aBajy WiaHHLC
CEN-a y cBHM 3eM/bana.

Ped. oznaka EN 14012:2019 E

Figure A.7 — Example of a cover page of European standard published by CEN
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EBPOIICKU CTAHJIAP/]L EN 61439-5
EUROPEAN STANDARD

NORME EUROPEENNE

EUROPAISCHE NORM Jatyap 2015.

ICS 29.130.20 Jamemyje EN 61439-5:2011

Bepinja Ha cprickoM jeinky

HuCKOHANIOHCKH PACKJIONHH GJI0KOBH —
Jeo 5: Bioxopu 3a TUCTPHOYIH]Y e/IEeKTPHYMHE eHEPruje ¥ jABHHM MpeKama
(IEC 61439-5:2014)

) . ) Niederspannungs-
Low-voltage sw erc}:qur and Fm:embfac :fapmree!{age Schaltgerdtekombinationen —
controlgear assemblies — a basse tension — Partie 5: : - -
) , Teil 5: Schaligerdtekombinationen
Part 3: Assembiies for power Ensembles pour réseaux de e
R : R . in dffentlichen
distribution in public networks distribution publigue Eneroievereilunesnet=en
(IEC 61439-5:2014) (IEC 61439-5:2014) d %

(IEC 61439-5:2014)

Oeaj eBponckn crangapa ogodpuo je CENELEC 29. cemrembpa 2014, rogune. Ynanuue CENELEC-a
obage3re cy 1ga ce npuapxaea)y Muarepuux npaenna CEN/CENELEC y kojuma cy gedHHHCAHH YCIOBH
1o/l KojHMa OBaj EBPONCKH cTaHAap, 0e3 H3IMeHa, CTHYE CTATYC HalHOHANHOT cTaHAap/a.

AypHpaHH CIHCKOBH H OHOmHorpadicke pedepeHlle Koje 8 0HOCE HA Te HALHOHATHE CTAHAAPIE MOry ce
acouTn o1 CEN-CENELEC MenaymenT nentpa 1w o wiannua CENELEC-a.

Opaj eBpONCKH CTAHIAP] NMOCTOJH Y TPH 3BAHMMHE Bep3Hje (HA EHIJIECKOM, (PPaHIYCKOM H HEMAYKOM
je3nky). Bepanja Ha HekoM ApyroM je3HKY, HacTana npesohemem Ha HAIHOHANHY J€3HK Mo orosopHomhy
ynanuue CENELEC-a u npujarkena CEN-CENELEC MenayMeHT LeHTpPY, HMa HCTH CTATYC Kao 3BaHHYHE
BEpIHjE.

Ynauue CENELEC-a cy HauMoHalIHH eNeKTPOTEXHHYKH KOMHTETH AyctpHje, benrmje, bueume
Jyrocnopencke Penyonuke Maxenonnje, byrapeke, I'puxe, Jauncke, Ectonnje, Hpeke, Henanna, Hramije,
Kunpa, Jletonwje, Jlureanmje, Jlykcembypra, Mahapcke, Mante, Hemauke, Hopeemke, [lomcke,
IMopryrana, Pymynuje, Cnoeauke, Cnoeennje, Typcke, Vienumwenor Kpamerctea, Ouncke, Mpanuycke,
Xonanauje, Xpearcke, Yemke Penybnure, leajnapere, Hlrencke u llnannje.

CENELEC

EBponckH KOMHTET 34 CTAHTAPAH3ALH]Y ¥ 00I4CTH eNeKTpOTeXHHKE
European Committee for Electrotechnical Standardization
Comité Européen de Normalisation Electrotechnique
Europiisches Komitee fiir Elektrotechnische Normung

CEN-CENELEC Menapment uentap: Avenue Marnix 17, B-1000 Brussels

© 2015 CENELEC (Cga npasa penpoaykoBaia H YMHOMABAA ¥ Omno koM ofnnky H Ha DHIO KOJH HAMHH 3aOpHaBajy
unanuue CENELEC-a y ceum semmama.

Pedp. oznaka EN 61439-5:2015 E

Figure A.8 — Example of a cover page translation of European standard published by CENELEC
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EBPOIICKH CTAHJIAP]I EN ISO 17100:2015/A1
EUROPEAN STANDARD

NORME EUROPEENNE

EUROPAISCHE NORM Oxro6ap 2017.

ICS 01.020 Jamemyje EN ISO 15038:2006

Bepinja Ha cpuckoM jeinky

¥Yeayre npesohersa — 3axTern 3a yeayre npeesohemsa — H3mena 1
(ISO 17100:2015/Amd. 1:2017)

Ubersetzungsdiensileistungen -

Translation services - Services de traduction - Exigences :
. . . ) Anforderungen an
Requirements for translation — relatives aux services de Uberset-ungsdienstleistungen
Amendment 1 Traduction — Amendemenr 1 JoeISelzung: stleistung

Anderung 1

(ISO 17100:2015/Amd 1:2017) (ISO 17100:2015/Amd 1:2017) (ISO 17100:2015/Amd 1:2017)

Oea uzmena Al momudmkyje epponckn crangapa EN ISO 17100:2015; ory uzmeny onobpuo je CEN 25,
centembpa 2017. rogune.

Unanmme CEN-a obarezne cy aa ce npuapxara)y MuaTepnnx npasina CEN/CENELEC vy kojiMa cy AedHHHCAHK
VCIIOBH MOJ KOJHMAa €BPOTCKH CTaHAapi, 0e3 H3IMeHa, CTHYE CTATyC HAlMOHANHOT cTaHIapia. AMypHpaHH
CIHCKOBH B OHOmHorpadicke pedepeHiie Koje ce oIHOCE Ha Te HALIHOHAMHE cTaHdapae Mory ce noduth o1 CEN-
CENELEC MenaymenT mentpa win o wiadiua CEN-a uw CENELEC-a.

Ora W3MeHa MOCTOJH ¥ TPH 3BAHHYHE Bep3Hje (HA eHrIeckoM, (paHlyCKOM W HeMavkoM je3uky). Bepzwja na
HEKOM JPYToM je3MKy, HacTana npegoljeleM Ha HANMOHATHM je3MK Toa ofrosopromhy wnaHuie
CEN-a u CENELEC-a un npujasmena CEN-CENELEC MenayMeHT LeHTpY, HMa HCTH CTATYC Kao 3BAHHYHA
BepzHja.

Unanuue CEN-a ¢y HauMoHanHe opraHuzallHje 3a cTaHiapiae AycTpsje, benrnje, buepme JyrocnoeeHcke
Penybmuke Makenonuje, byrapeke, I'puxe, [lancke, Ecronnje, Hpeke, Henanna, Hramije, Kunpa, JTeronnje,
Mureanuje, JlykcemGypra, Mahapcke, Manre, Hemauke, Hopeemme, [Tosscke, [Mopryrana, Pymyhuje,
Crnoerauke, Cnosenuje, Cpbuje, Typcke, Yjemumenor KpamerscrBa, @uucke, Dpannycke, XonaHamje,
Xpearcke, Hemke Penybnuke, [lrajuapeke, Hlrencke n llnanuje.

— |

EBponckH KOMHTET 24 cTAHJApIH3ALH]Y
European Committee for Standardization
Comité Européen de Normalisation
Européisches Komitee fiir Normung

CEN-CENELEC Management Centre: Avenue Marnix 17, B-1000 Brussels

© 2017 CEN  Cga npasa penpoykoBamka B YMHOKABAkA ¥ DHI0 koM oDIHKY M HA OHIO KOJH HAUMH 3afpaaBajy
unaniie CEN-a y cBHM 3eMibaMa.

Ped. oznaxa EN IS0 17100:2015/A1:2017 E

Figure A.9 — Example of a cover page translation of amendment to the European standard
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Annex B
(informative)

Quantities and units

This list comprises provisions that are specified elsewhere in the ISO/IEC Directives, or in the particular
International Standards dealing with quantities and units. The list is intended for the check of quantities and
units which should be used in standards and related documents.

a)
b)

g)

d)

d)

The decimal sign shall be a comma.

International Standards shall use only
— Sl units, as given in the various parts of ISO 80000 and IEC 80000;

— a few additional units used with the SI, namely minute (min), hour (h), day (d), degree (°), minute

("), second ("), litre (1), tonne (t), electron-volt (eV) and unified atomic mass unit (u), as shown in
ISO 80000-1:2009, Tables 5 and 6;

— the units Neper (Np) and Bel (B), which are given in ISO 80000-1 and ISO 80000-3, and octave,
which is given in ISO 80000-8;

— the units baud (Bd), bit (bit), erlang (E), Hartley (Hart), natural unit of information (nat) and Shannon
(Sh), which are given in IEC 80000-13, and var (var) which is given in IEC 80000-6, for use in
electrical technology and information technology.

NOTE For consistency, in International Standards only the symbol “1” as shown above is used for litre, although
the symbol “L” is also given in ISO 80000-3.

Do not mix symbols and names of units. Write, for example, either “kilometers per hour” or “km/h”,
and not “km per hour” or “kilometers/hour”.

Combine numerical values written in figures with unit symbols, e.g. “5S m”. Avoid such combinations as
“five m” and “5 meters” There shall be a space between the numerical value and the unit symbol except
in the case of superscript-type unit symbols used for plane angle, e.g. 5° 6’ 7”".However, the degree
should preferably be subdivided decimally.

NATIONAL NOTE The unit for Celsius temperature, °C, is used with the space, ex. 10 °C

Do not use non-standardized abbreviated terms for units, such as “sec” (instead of “s” for seconds),
“mins” (instead of “min” for minutes), “hrs” (instead of “h” for hours), “cc” (instead of “cm3” for cubic
centimeters), “lit” (instead of “l” for litres), “amps” (instead of “A” for amperes), “rpm” (instead of
“r/min” for revolutions per minute).

NATIONAL NOTE: The non-standardized abbreviated terms in Serbian language that shall not be used are, for
example: “rp” (instead of “g”), “a.” (instead of “h”), “xkBu.” (instead of “kWh”) and all forms written in Cyrillic
alphabet.

Internationally standardized unit symbols shall not be modified by adding subscripts or other information. Write,
for example,

“Umax =500 V”” and not “U = 500 Vax”
“a mass fraction of 5 % and not “5 % (m/m)”
“a mass fraction of 7 %” and not “7 % (V/V)”

(Remember that % = 0,01 and %0 = 0,001 are “pure” numbers.)
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k)

)

1j)

Write, for example, “the water content is 20 ml/kg” and not “20 ml H>O /kg” or “20 ml of water/kg”.

LR I3

Abbreviated terms such as “ppm”, “pphm” and “ppb” shall not be used. They are language dependent,
may be ambiguous and are not really needed since they only stand for numbers, which are always more
clearly expressed by means of digits. Write, for example,

“the mass fraction is 4,2 pg/g” or “the mass fraction is 4,2 x 10—6” and not “the mass fraction is 4,2 ppm”
“the relative uncertainty is 6,7 x 10—12” and not “the relative uncertainty is 6,7 ppb”

Unit symbols shall always be in regular type. Quantity symbols must always be written in Italic. Symbols
representing numerical values shall be different from symbols representing the corresponding quantities.

Equations between quantities are preferred to equations between numerical values.

The quantity “weight” is a force (gravitational force) and is measured in newtons (N). The quantity
“mass” is measured in kilograms (kg).

Quotient quantities shall not contain the word “unit” in the denominator. For example, write “mass per
length” or “lineic mass” and not “mass per unit length”.

Distinguish between an object and any quantity describing the object, e.g. between “surface” and “area”,

G 9

“body” and “mass”, “resistor” and “resistance”, “coil” and “inductance”.
Write, for example,

“10 mm to 12 mm” and not “10 to 12 mm” or “10 — 12 mm”

“0 °C to 10 °C” and not “0 to 10 °C” or “0 — 10 °C”

“24 mm x 36 mm” and not ‘24 x 36 mm” or “(24 x 36) mm”
“23°C+£2°C”or “(23 £2) °C” and not “23 £ 2 °C”

“(60 £ 3) %” and not “60 = 3 %” or “60 % £ 3 %”

Two or more physical quantities cannot be added or subtracted unless they belong to the same category
of mutually comparable quantities. Accordingly, the method of expression for a relative tolerance such
as 230 V £ 5 % does not conform to this basic law of algebra. The following methods of expression may
be employed instead:

“230x (1 £5 %) V”

“230+11,5) Vv~

“230 V, with a relative tolerance of + 5 %”

Do not write “log” in formulae if the base needs to be specified. Write “lg”, “In”, “Ib” or “loga”.
Use the mathematical signs and symbols recommended in ISO 80000-2, e.g. “tan” and not “tg”

Line breaks in mathematical formulae and expressions shall be in accordance with ISO 80000-2. For
example, any line break shall be after, and not before, the signs =, +, —, + and ¥, or, if necessary, the
signs x, - or /.
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Annex V
(informative)

General terms

The list of general terms in Serbian and English language is given in table B.1. The terms in English language
referenced to in this list are often used in international (ISO or IEC) and European standards, therefore the list
should be used during its translation into Serbian language.

Table V.1 — General terms (1/3)

Term in English language

Term in Serbian

abbreviation

ckpahenwuia

abbreviated procedure

CKp ahenun MMOoCTyInaKk

accelerated procedure

yOp3anu noctynak (BuaetH: fast track procedure)

addendum JoAaTaK

amendment HU3MeHa

annex MpUIIOT

appendix MpUIIOT

bibliographical reference oubnuorpadcka pedepenua
bibliography oubnuorpaduja

brief history KpaTak UCTOpHjat

to cancel noByhu

Central Office LEHTpaTH! OHpO

Central Secretariat LEHTpaTH! CEeKpeTapHjat
certification ceptudukanyuja

chapter MOTJIaBJbe

classification Knacupukanmja

clause Tayka

code of practice

MpaBWIIO TOOpE MpaKce

combined voting

KOMOMHOBAHO TJIacame

concepts

HOjMOBI/I; OCHOBHCEC ITOCTaBKEC

common modification

omnmra MoanuKanmja

contents caapxaj
consolidated o0jenumeH
corrigendum HCTIpaBKa

date of publication

natym o0jaBJbHBamba

date of withdrawal

AaTyM IIOBJIa4YCH:a

definition

neduHunmja

definitive text

}_'[e(l)I/IHI/ITI/IBHI/I TCKCT

description OITHC; OTMCUBAKE
designation 03HAaKa; O3HAYaBAKE
directive TUPEKTHUBA
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Table V.1 (2/3)

Term in English language

Term in Serbian

division (of a standard)

oJiesbak (cranzapaa)

drafting

u3paja HapTa (Z0KyMeHTa)

editing committee

PCAAKIIMOHU KOMUTET

erratum

rperka

explanatory note

HaIroMeHa ca 00jalImhemheM

fast track procedure

yOp3aHu TOCTyTaK

field of application MOJIpy4Yje MPUMEHE

figure CITUKa

footnote ¢dycHoTa

foreword npenrosop; npeamoOyna (y IEC)
guidance CMEpHHLIA; YIYTCTBO

guide CMEpHHLIA; YIYTCTBO

guideline CMEpHHLIA; YIYTCTBO

implementation MPUMEHA; UMILIEMEHTAIIN]a; YBOheHe
index perucrap

informative annex

WH(POPMATHBHH TPUIIOT

introduction yBOJI

labeling CTaBJbaE CTHKETE (HAICITHUIIE;03HAKE); 00eIeKaBahEe
mandate MaHJaT

marking O3HaYaBame; O3HAKA

may CMe€; MOXe

modification Mou(HKaLKja; MOAUPUKOBAHE

need not HE Mopa

nomenclature HOMCHKJIaTypa

normative annex

HOPMAaTHUBHMU IIPUJIOT

normative documents

HOPpMAaTHBHHU JOKYMCHTHU

normative reference

HOpMaTHBHA pedepeHa

note HaroMeHa

object npeaMert; odjexar

optional (element) HeoOaBe3HU (SNIEMEHT); OMIIHOHMU (eJIeMEHT); (€IeMeHT) 110 n300py
paragraph 1acyc; cTas

part Jeo

preface (in IEC) npearosop (y IEC)

preliminary stage

npeauMyHapHa daza

preparatory stage

¢aza npunpeme (u3pane)

presentation MIPHKa3; MPUKA3UBAIbE; IPEICTABIbAE
priority MIPHOPUTET
procedure nporenypa; HocTymnaK

product standard

CTaHAap 3a IPOU3BOA

proposal stage

¢aza npemyora (ctangapaa)
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Table V.1 (3/3)

Term in English language

Term in Serbian

provision

onpenoa

publication

nyOnukanuja; 00jaBpHBambe

publication stage

(aza o0jaBspBama

quotation HaABOJ; HaBohewme
recommendation Mpenopyka
reference pedepenua

reference document

pedepeHTHU TOKyMEHT

regulations

ypenbe

to replace

3aMCHUTHU

report of voting

W3BEIITaj O TJacamby

reporting of secretariat

W3BEIITAj CeKpeTapujaTa

reproduction PEnpoayKOBame

requirement 3aXTeB

revision peBu3mja

scope npeaMeT U MoJpydje NpruMeHe
shall Mopa

shall not HE CMe

should Tpeba

should not He Tpeba

SI unit jenununa SI

statement WCKa3; 13jaBa

state of the art

CTamke paBBI/Ij CHOCTH TCXHHUKC

subclause

nmoaTradyka

supplementary elements

JOIMYHCKHU CJICMCHTHU

symbol

cnuMO0II

table of contents

caapxaj

technical corrigenda

TCXHUYKEC HUCIIPABKC

technical drawing

TCXHUYKH LPTECIK

technical management board

TEXHUYKH YIIPaBHU 000D

terminology

TEPMHUHOJIOTHja

terms and definitions

TEpMUHH U AeHUHALIT]E

title HacJOB

tolerances JI03BOJbCHA OJICTYTIAha; TOJICPAHIIH]C
unit jeIMHMIIA

vocabulary PEYHHK; BOKaOyap

withdrawal MOBJIAYCHE

working document

paaHu JOKYMCHT

working group

panHa rpyma
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Annex G
(normative)

Harmonized structure for management system standards
(identical clause numbers, clause titles, identical text,
common terms, and core definitions)

In proposals for identical text:

— XXX = qualifier for the specific discipline of the management system standard to be inserted (e.g., energy, road traffic
safety, information technology security, food safety, societal security, environment, quality).

| The parts of the text shown in red italics contain advisory notes for those preparing the standards.

Introduction

DRAFTING INSTRUCTION Specific to the discipline.

This text has been prepared using a harmonized structure (i.e., identical clause numbers, clause titles, identical
text, and common terms and core definitions). This aims to improve the consistency of management system
standards and make them easier for organizations to implement, especially those that need to meet the
requirements of two or more such standards.

Text taken from the harmonized structure is highlighted in blue font in clauses 1 to 10. Discipline-specific text
is presented in black font. Strikethrough text is used to show text that has been deleted within the harmonized
structure, as agreed. The blue font and strikethrough text are used solely for analysis and will not be included
in the standard's text after the draft international standard development phase is complete.

1 Scope

DRAFTING INSTRUCTION  Specific to the discipline.

DRAFTING INSTRUCTION  Scope of the document must refer to the intended results of the management
system.

2 Normative references

DRAFTING INSTRUCTION  Clause Title shall be used. Specific to the discipline.

Includes the common text given in ISO/IEC Directives, Part 2.

3 Terms and definitions

DRAFTING INSTRUCTION 1  Terms and definitions may either be within the system management standard
or in a separate document.

Discipline-specific terms and definitions can also be provided in Clause 3.

This includes common text established in ISO/IEC Directives, Part 2.

56



© ISS 2023 IRS 3

Ideally, the arrangement of terms and definitions should be in a systematic order, though it may differ from
the order provided below in Clause 3. Alphabetical order is the least preferred arrangement.

DRAFTING INSTRUCTION 2 The following terms and definitions constitute an integral part of the
“common text” for management systems standards. Additional terms and definitions may be added as needed.
Notes may be added or modified to serve the purpose of each standard.

When developing terms and definitions, those preparing management system standards are recommended to
use the flowcharts provided in Annex SL, Appendix 3.

DRAFTING INSTRUCTION 3 Italics type in a definition indicates a cross-reference to another term defined
in this clause, and the number reference for the term is given in parentheses.

DRAFTING INSTRUCTION 4 Where the text ,, XXX~ appears throughout this clause, the appropriate
reference should be inserted depending on the context in which these terms and definitions are being applied.
For example: “an XXX objective” could be substituted as “an information security objective”.

3.1

organization

person or group of people that has its own functions with responsibilities, authorities and relationships to
achieve its objectives (3.6)

NOTE 1 to entry: The concept of organization includes, but is not limited to sole-trader, company, corporation, firm,
enterprise, authority, partnership, charity or institution, or part or combination thereof, whether incorporated or not, public
or private.

NOTE 2 to entry: If an organization is part of a larger entity, the term ,,organization” refers only to the part of the larger
entity that falls within the XXX management system (3.4).

3.2

interested party (preferred term)

stakeholder (admitted term)

person or organization (3.1) that can affect, be affected by, or perceive itself to be affected by a decision or activity

3.3
top management
person or group of people who directs and controls an organization (3.1) at the highest level

NOTE 1 to entry: Top management has the power to delegate authority and provide resources within the organization.

NOTE 2 to entry: Ifthe scope of the management system (3.4) covers only part of an organization, then top management
refers to those who direct and control that part of the organization.

34

management system

set of interrelated or interacting elements of an organization (3.1) to establish policies (3.5) and objectives
(3.6) and processes (3.8) to achieve those objectives

NOTE 1 to entry: A management system can address a single discipline or several disciplines.

NOTE 2 to entry: The system elements include the organization’s structure, roles and responsibilities, planning and
operation.

3.5
policy
intentions and direction of an organization (3.1), as formally expressed by its top management (3.3)
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3.6
objective
result to be achieved

NOTE 1 to entry: An objective can be strategic, tactical, or operational.

NOTE 2 to entry: Objectives can relate to different disciplines (such as financial, health and safety, and environmental
goals) and can apply at different levels (such as strategic, organization-wide, project, product and process (3.12)).

NOTE 3 to entry: An objective can be expressed in other ways, e.g. as an intended outcome, a purpose, an operational
criterion, as an XXX objective, or by the use of other words with similar meaning (e.g. aim, goal, or target).

NOTE 4 to entry: In the context of XXX management systems, XXX objectives are set by the organization, consistent
with the XXX policy, to achieve specific results.

3.7
risk
effect of uncertainty

NOTE 1 to entry: An effect is a deviation from the expected — positive or negative.

NOTE 2 to entry: Uncertainty is the state, even partial, of deficiency of information related to, understanding or
knowledge of, an event, its consequence, or likelihood.

NOTE 3 to entry: Risk is often characterized by reference to potential ,,events” (as defined in ISO Guide 73:2009,
3.5.1.3) and ,,consequences” (as defined in ISO Guide 73:2009, 3.6.1.3), or a combination of these.

NOTE 4 to entry: Risk is often expressed in terms of a combination of the consequences of an event (including changes
in circumstances) and the associated “likelihood” (as defined in ISO Guide 73:2009, 3.6.1.1) of occurrence.

3.8
process
set of interrelated or interacting activities which transforms inputs into outputs

NOTE 1 to entry: Whether the outcome of a process is called an output, product, or service depends on the context of
the reference.

3.9
competence
ability to apply knowledge and skills to achieve intended results

3.10

documented information

information required to be controlled and maintained by an organization (3.1) and the medium on which it is
contained

NOTE 1 to entry: Documented information can be in any format and media, and from any source.

NOTE 2 to entry: Documented information can refer to:
— the management system (3.4), including related processes (3.12);
— information created in order for the organization to operate (documentation);

— evidence of results achieved (records).

3.11
performance
measurable result

NOTE 1 to entry: Performance can relate either to quantitative or qualitative findings.

NOTE 2 to entry: Performance can relate to the management of activities, processes (3.8), products (including services),
systems or organizations (3.1).
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3.12
continual improvement
recurring activity to enhance performance (3.11)

3.13
effectiveness
extent to which planned activities are realized and planned results achieved

3.14
requirement
need or expectation that is stated, generally implied or obligatory

NOTE 1 to entry: ,,Generally implied” means that it is custom or common practice for the organization and interested
parties that the need or expectation under consideration is implied.

NOTE 2 to entry: A specified requirement is one that is stated, for example in documented information.

3.15
conformity
fulfilment of a requirement (3.14)

3.16
nonconformity
non-fulfilment of a requirement (3.14)

3.17
corrective action
action to eliminate the cause of a nonconformity (3.16) and to prevent recurrence

3.18

audit

systematic, independent and documented process (3.12) for obtaining audit evidence and evaluating it
objectively to determine the extent to which the audit criteria are fulfilled

NOTE 1 to entry: An audit can be an internal audit (first party) or an external audit (second party or third party), and it
can be a combined audit (combining two or more disciplines).

NOTE 2 to entry: An internal audit is conducted by the organization itself, or by an external party on its behalf.
NOTE 3 to entry: ,,Audit evidence” and “audit criteria” are defined in ISO 19011.

3.19
measurement
process (3.8) to determine a value

3.20
monitoring
determining the status of a system, a process (3.8) or an activity

NOTE 1 to entry: To determine the status, there may be a need to check, supervise or critically observe.

4 Context of the organization
4.1 Understanding the organization and its context

The organization shall determine external and internal issues that are relevant to its purpose and that affect its
ability to achieve the intended outcome(s) of its XXX management system.
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4.2 Understanding the needs and expectations of interested parties

The organization shall determine:
— the interested parties that are relevant to the XXX management system;
— the relevant requirements of these interested parties.

— which requirements should be addressed in the XXX management system

4.3 Determining the scope of the XXX management system

The organization shall determine the boundaries and applicability of the XXX management system to establish
its scope.

When determining this scope, the organization shall consider:
— the external and internal issues referred to in 4.1;

— the requirements referred to in 4.2.

The scope shall be available as documented information.

4.4 XXX management system

The organization shall establish, implement, maintain and continually improve an XXX management system,
including the processes needed and their interactions, in accordance with the requirements of this document.

5 Leadership

5.1 Leadership and commitment

Top management shall demonstrate leadership and commitment with respect to the XXX management system
by:

— ensuring that the XXX policy and XXX objectives are established and are compatible with the strategic
direction of the organization;

— ensuring the integration of the XXX management system requirements into the organization’s business
processes;

— ensuring that the resources needed for the XXX management system are available;

— communicating the importance of effective XXX management and of conforming to the XXX management
system requirements;

— ensuring that the XXX management system achieves its intended outcome(s);
— directing and supporting persons to contribute to the effectiveness of the XXX management system;
— promoting continual improvement;

— supporting other relevant management roles to demonstrate their leadership as it applies to their areas of
responsibility.

NOTE Reference to “business” in this document can be interpreted broadly to mean those activities that are core to the
purposes of the organization’s existence.
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5.2 Policy

Top management shall establish a XXX policy that:

a) is appropriate to the purpose of the organization;

b) provides a framework for setting XXX objectives;

c¢) includes a commitment to satisfy applicable requirements;

d) includes a commitment to continual improvement of the XXX management system.
The XXX policy shall:

— be available as documented information;

— be communicated within the organization;

— be available to interested parties, as appropriate.

5.3 Organizational roles, responsibilities and authorities

Top management shall ensure that the responsibilities and authorities for relevant roles are assigned and
communicated within the organization.

Top management shall assign the responsibility and authority for:

a) ensuring that the XXX management system conforms to the requirements of this International Standard/
/this part of ISO XXXX/this Technical Specification;

b) reporting on the performance of the XXX management system to top management.

6 Planning

6.1 Actions to address risks and opportunities

When planning for the XXX management system, the organization shall consider the issues referred to in 4.1
and the requirements referred to in 4.2 and determine the risks and opportunities that need to be addressed to:

— give assurance that the XXX management system can achieve its intended outcome(s);
— prevent, or reduce, undesired effects;

— achieve continual improvement.

The organization shall plan:
a) actions to address these risks and opportunities;
b) how to:
— integrate and implement the actions into its XXX management system processes;

— evaluate the effectiveness of these actions.
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6.2 XXX objectives and planning to achieve them
The organization shall establish XXX objectives at relevant functions and levels.

The XXX objectives shall:

a) be consistent with the XXX policy;

b) be measurable (if practicable);

c) take into account applicable requirements;
d) be monitored;

e) be communicated;

f) be updated as appropriate

g) be available as documented information

When planning how to achieve its XXX objectives, the organization shall determine:
— what will be done;

— what resources will be required,

— who will be responsible;

— when it will be completed;

— how the results will be evaluated.

6.3 Planning of chages

When an organization determines there is a need for changes to the XXX management system, these changes
must be carried out in a planned manner.

7 Support

7.1 Resources

The organization shall determine and provide the resources needed for the establishment, implementation,
maintenance and continual improvement of the XXX management system.

7.2 Competence

The organization shall:
— determine the necessary competence of person(s) doing work under its control that affects its XXX performance;
— ensure that these persons are competent on the basis of appropriate education, training, or experience;

— where applicable, take actions to acquire the necessary competence, and evaluate the effectiveness of the
actions taken,;

Appropriate documented information must be available as evidence of competence.

NOTE Applicable actions can include, for example, the provision of training to, the mentoring of, or the re-assignment
of currently employed persons; or the hiring or contracting of competent persons.
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7.3 Awareness

Persons doing work under the organization’s control shall be aware of:
— XXX policy;

— their contribution to the effectiveness of the XXX management system, including the benefits of improved
XXX performance;

— the implications of not conforming with the XXX management system requirements.
7.4 Communication

The organization shall determine the internal and external communications relevant to the XXX management
system, including:

— on what it will communicate;
— when to communicate;
— with whom to communicate;

— how to communicate.
7.5 Documented information
7.5.1 General

The organization’s XXX management system shall include:

a) documented information required by this International Standard/this part of ISO XXXX/this Technical
Specification;

b) documented information determined by the organization as being necessary for the effectiveness of the
XXX management system.

NOTE The extent of documented information for a XXX management system can differ from one organization to
another due to:

— the size of organization and its type of activities, processes, products and services;
— the complexity of processes and their interactions;

— the competence of persons.
7.5.2 Creating and updating documented information

When creating and updating documented information the organization shall ensure appropriate:
— identification and description (e.g. a title, date, author, or reference number);
— format (e.g. language, software version, graphics) and media (e.g. paper, electronic);

— review and approval for suitability and adequacy.
7.5.3 Control of documented information

Documented information required by the XXX management system and by this International Standard/this
part of ISO XXXX/this Technical Specification shall be controlled to ensure:

a) it is available and suitable for use, where and when it is needed;

b) it is adequately protected (e.g. from loss of confidentiality, improper use, or loss of integrity).
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For the control of documented information, the organization shall address the following activities, as applicable:
— distribution, access, retrieval and use;

— storage and preservation, including preservation of legibility;

— control of changes (e.g. version control);

— retention and disposition.

Documented information of external origin determined by the organization to be necessary for the planning
and operation of the XXX management system shall be identified, as appropriate, and controlled.

NOTE Access can imply a decision regarding the permission to view the documented information only, or the
permission and authority to view and change the documented information.

8 Operation

8.1 Operational planning and control

DRAFTING INSTRUCTION This subclause heading will be deleted if no additional subclauses are added to
Clause 8.

The organization shall plan, implement and control the processes needed to meet requirements, and to
implement the actions determined in 6.1, by:

— establishing criteria for the processes;

— implementing control of the processes in accordance with the criteria;

Documented information must be available to the extent necessary to have confidence that the processes have
been carried out as planned.

The organization shall control planned changes and review the consequences of unintended changes, taking
action to mitigate any adverse effects, as necessary.

The organization shall ensure that outsourced processes, products or services relevant to the XXX management
system are controlled.

9 Performance evaluation

9.1 Monitoring, measurement, analysis and evaluation

The organization shall determine:

— what needs to be monitored and measured;

the methods for monitoring, measurement, analysis and evaluation, as applicable, to ensure valid results;

— when the monitoring and measuring shall be performed;

when the results from monitoring and measurement shall be analysed and evaluated.
Documented information must be available as evidence of the results.

The organization shall evaluate the XXX performance and the effectiveness of the XXX management system.
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9.2 Internal audit

9.2.1 The organization shall conduct internal audits at planned intervals to provide information on whether
the XXX management system:

a) conforms to:
— the organization’s own requirements for its XXX management system;
— the requirements of this document;

b) is effectively implemented and maintained.

9.2.2 Internal audit program

The organization must plan, establish, implement, and maintain an audit program(s), including the frequency,
methods, responsibilities, planning requirements, and reporting.

When establishing internal audit programs, the organization must consider the importance of the processes
concerned and the results of previous audits.

The organization shall:

a) define audit objectives, criteria and scope for each audit;

b) select auditors and conduct audits to ensure objectivity and the impartiality of the audit process;
c) ensure that the results of the audits are reported to relevant management

Documented information must be available as evidence of the implementation of the audit programme and the
audit results.

9.3 Management review

9.3.1 General

Top management shall review the organization's XXX management system, at planned intervals, to ensure its
continuing suitability, adequacy and effectiveness.

9.3.2 Management review inputs

The management review shall include consideration of:
a) the status of actions from previous management reviews;
b) changes in external and internal issues that are relevant to the XXX management system;
c) changes in the needs and expectations of interested parties relevant to the XXX management system
d) information on the XXX performance, including trends in:
— nonconformities and corrective actions;
— monitoring and measurement results;
— audit results;

e) opportunities for continual improvement.
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9.3.3 Management review outputs

The outputs of the management review shall include decisions related to continual improvement opportunities
and any need for changes to the XXX management system.

The organization shall retain documented information as evidence of the results of management reviews.

10 Improvement
10.1 Continual improvement

The organization shall continually improve the suitability, adequacy and effectiveness of the XXX
management system.

10.2 Nonconformity and corrective action
When a nonconformity occurs, the organization shall:
a) react to the nonconformity and, as applicable:
— take action to control and correct it;
— deal with the consequences;

b) evaluate the need for action to eliminate the cause(s) of the nonconformity, in order that it does not recur
or occur elsewhere, by:

— reviewing the nonconformity;
— determining the causes of the nonconformity;
— determining if similar nonconformities exist, or could potentially occur;
v) implement any action needed;
g) review the effectiveness of any corrective action taken;
d) make changes to the XXX management system, if necessary.
Corrective actions shall be appropriate to the effects of the nonconformities encountered.
The organization shall retain documented information as evidence of:
— the nature of the nonconformities and any subsequent actions taken;

— the results of any corrective action.
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Annex D
(informative)

and editing of documents

Checklist used during the translation, creation,

The checklist provided in Table D.1 serves as an aid to translators, preparers, and editors of documents.

Table D.1 — Checklist for translation, creation, and editing of documents

Task

Evaluation

Done

Comments

Structure

Cheking the contents:
Is the high-level structure logical?
Is the dividing consistent?

Hanging paragraphs:
Check and remove hanging paragraphs.

Using clear and
precise language

Is the text clear and concise?

Are the sentences short? (Check punctuation)

Title

Is the title organized from the general to the specific?

Does the title accidentally limit the subject matter and
scope of the document?

Is it clear and concise enough?

Make sure the title does not contain more than three
elements.

If there are multiple sections, check that the titles are
consistent.

Foreword

Has the document been revised? If so, include a revision
statement in the document, including all amendments
and technical corrections, as well as a list of changes
since the previous edition.

Are there any other organizations that should be
mentioned that were involved in the development of the
document?

Introduction

Is it purely informative?

Does it describe the content of the document or provide
information about why the document is needed?

Scope

Is the purpose of the document described?

Is it stated where it is applied?

Does it contain only statements of fact?
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Task Evaluation Done Comments

Normative Are all normative references listed in the section
references ,,Jerms and definitions* cited in the text so that their

content, in individual parts or as a whole, constitutes

the requirements of the document?

Are the references dated or undated?

Are the relevant standards listed in the normative

references? If not, are there relevant standards that can

be used?

Are the normative references publicly available?
Terms and Are the following terms used in the document?
definitions ] ' — .

Are there any suitable terms in existing terminology

databases?

Are the definitions correct?
Figures Does each image have a concise title?

Is each picture numbered correctly?

Is there a key, if necessary?

Are there cross-references for all images in the text?
Graphical symbols | Are the symbols taken from the appropriate databases?
Tables Does each table have a concise title?

Is each table numbered correctly?

Are there cross-references for all tables in the text?
Annexes Is there a reference to each annex in the main body of

the text?

Is their status (normative or informative) correct?

Is it explained in the main body of the text?
Bibliography Is it consistently formatted?

Are all entries accurate and complete?

Does any reference belong to the normative references

listed in clause 2?

Is any reference listed in both the bibliography and

clause 27
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Task Evaluation Done Comments
Provisions Check whether the verbs "must", "should" and

"may/may not" are used in the foreword, subject and
scope or in the notes.

Check if the verb "must" is not used in the
introduction.

Is the verb "can/may" used appropriately.

Check that there are no requirements stating
compliance with national//legal regulations.

Potential  legal
issues

Patent rights

Trade mark

Patents

Conformity
assessment

Are there potential problems with the conformity
assessment?

Cross-references

Are all cross-references in the text correct?

Usual problems

Are variable symbols formatted correctly in text and
mathematical formulas?

Is the comma consistently used as a decimal point?

Other issues
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ISO 80000 (all parts),
SRPS ISO 78-2,

ISO 128 (all parts),
ISO 690 (all parts),

SRPS EN ISO 3098-2,

ISO 6433,
ISO 7000,

ISO 10241-1,

ISO 14617 (all parts),
SRPS ISO/IEC 17000,
IEC 60027 (all parts),
IEC 60417,

IEC 60617,

IEC 61082 (all parts),
IEC 61175,

IEC 61346 (all parts),

IEC 61355,

Bibliography

Quantities and units

Chemistry — Layouts for standards — Part 2: Methods of chemical analysis
Technical drawings — General principles of presentation

Information and documentation — Bibliographic references

Technical product documentation — Lettering — Part 2: Latin alphabet, numerals and
marks

Technical drawings — Item references
Graphical symbols for use on equipment — Index and synopsis

Terminological entries in standards — Part 1: General requirements and examples
of presentation

Graphical symbols for diagrams

Conformity assessment — Vocabulary and general principles
Letter symbols to be used in electrical technology
Graphical symbols for use on equipment

Graphical symbols for diagrams

Preparation of documents used in electrotechnology
Designations for signals and connections

Industrial systems, installations and equipment and industrial products —
Structuring principles and reference designations

Classification and designation of documents for plants, systems and equipment

ISO/IEC Directives, Part 1, Procedures for the technical work

1EC Supplement to the ISO/IEC Directives

1SO Supplement to the ISO/IEC Directives

ISO eServices Guide, 1SO,

1SO Template, 1SO,

1ECStd Template, IEC,

available at: http://www.iso.org/ISOeServicesGuide

available at: http://www.iso.org/sdis/templates

available at: http://www.iec.ch/tiss/templates.htm

Quality management systems — Guidance and criteria for the development of documents to meet needs of specific
product and industry/economic sectors, ISO/TC 176, available at: http://www.iso.org/sdis/directives.
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